[Ipunsito

IleparoruyecKuM COBETOM

MBY J10 «/IIOCII» UBusiHCKOro paiiona ) _ EHE
IIporokoa Ne6 ot 26 aBrycra 2025 r. NPHUK? EES: LEHTS 1.

IMonoxenue : ,

0 paboTe ¢ MeCOHAILHBIMH JAHHBIMH PAOOTHHKOB - e

MBY JIO «/leTcKo-IoHOIecKas CIOPTHBHAN MKo12» HBHAHCKOr0 paiona
Bearopoackoii obacTa

1.00mue noJiosKeHns

1.1. Tlonosxenne o paGoTe ¢ NepcOHANBHBIMH JaHHBIMH paboTHAKOB MBY J0
«JIFOCIIl» pazpaborano B cOOTBETCTBHHM ¢ raaBoi 14 Tpynosoro koaexca P®, 3akoHoM
ot 27 mions 2006 r. Ne 152-®3 u HOpMATHBHO-IIPABOBBIMH aKTaMH, JCHCTBYIOIIMMH HA
tepputopuu PO.

1.2.  Hacrosmee [lonoxenne ompeaenser nopsanox pabotsr (cbopa, o6paboTkw,
MCIIONB30BAHKS, XPAHEHHS M T. J.) C MEPCOHAIbHBIME JJAHHBIMH PAOOTHHKOB M TapaHTHH
KOHOHIEHIIHATBHOCTH ~ CBEJEHHH 0 paboTHHKE, IIPeJOCTaBICHHBIX paboOTHHKOM
paboToIaTemio. '

1.3.  Hacrosmee [lonoxenue Berynaet B cuity ¢ 1 cenrsiops 2025 roza.

2.1Moayuenne u 06paboTKa NEPCOHANBLHBIX IaAHHBIX PAOOTHHKOB

2.1. Ilepconanbbie qanuble paboTHHKA paboToAarelb MoJy9acT
HernocpeacTBeHHO oT paboTnuka. Paboroaarens Bupase mojyvarb
TMepcoHaIbHBIEC JaHHbIe PA0OTHHKA OT TPETHHX JIHIL TOJIBKO MNP HATHYHH
MHCLMEHHOIO corjiackus paOTHHKA WIIH B MHBIX CJIy4asx, NpsamMo
IpeyCMOTPEHHBIX B 3aKOHOIATEILCTRE.

2.2. Ilpu nocTymwieHnd Ha paboTy pabOTHHK 3alOHSET aHKETy, B
KOTOPOIi yKa3bIBaeT CICAYIONIHE CBEJICHHS O cebe:

-T10JT;

-JIaTy POMACHHS;

-CeMeiHOe TOJI0KEHHE;

-OTHOILIEHHE K BOMHCKOH 00A3aHHOCTH;

-MECTOKUTEILCTBO U JOMAIIHHH Tele(oH;

-00pa3oBaHue, CleNHaIbHOCTh,

-npeapiayuiee(ue) mecto(a) paboThl;

-MHBIC CBEJIEHHS, ¢ KOTOPBIMH pabOTHUK CYHTAET HYKHBIM O3HAKOMHTD
pabotonarens. B ankery BiienBaetcs ororpapus paboTHHKA.



2.3.Paboroaarens He BhpaBe TpeboBaTh OT PabOTHUKA NPENACTABICHHS
uHMOPMAIMHK O TIOIUTHYECKUX M PEITMIHO3HBIX YOEKJIEHHSX U O ero JacTHOM
JKU3HU.

2.4.PaboTHUK mnpejcTaBiseT pabOTOAATENIO JOCTOBEPHLIC CBEACHHUA O
cebe. PaBorojarenb IMPOBEPSAET JOCTOBEPHOCTH CBEICHMH, CBEpPAs MaHHBIC,
[pe/icTaBleHHble PAGOTHUKOM, ¢ HMEIOLIMMHCS Y PAOOTHHKA JIOKYMEHTaMH.

2.5.1Ipy W3MEHEHHWH [MEPCOHAILHBIX JaHHBIX PaOOTHUK TMHCHMEHHO
yeegomisier paborojarenss O TaKAX W3MEHEHHAX B pa3yMHBId CpPOK, HE
MpeBbIIAIOLNA 14 IHEeH.

2.6.ITo Mepe HeobxoauMocTH paboTojarens HCTpedyer 'y paboTHHKA
JIONOJTHATEbHbIE CBeieHHs. PaGOTHHK npeacTaBiseT TpeOyeMble CBEIEHUs U B
ciyuae  HEOOXOAMMOCTH  TPEIbSBISCT  JOKYMEHTBI,  MOATBCPHIAIOUIHC
JIOCTOBEPHOCTD ATUX CBEJEHHH.

2.7.Aukera paGOTHMKA XpaHMTCS B ero IM4yHoM jeine. B nuuHom nene
TaKKe XpaHuTes Besi MHGOPMALMSA, OTHOCAILAACA K MEPCOHAILHBIM JIAHHBIM
paboTHHKa. BeeHne TMYHBIX [I€]1 BO3JI0KEHO 3aMECTUTEIISE ANPEKTOPA IO YMP.

3.XpaHeHHe NePCOHAILHBIX JAHHBIX PA0OTHHKOB

3.1.Ankera pabOTHMKA XPaHHUTCS B €ro JM4YHOM geiie. B jmuHOM jese
TaKKe XpaHUTCA BCs HHGOpPMAlMs, KOTOpas OTHOCHTCH K MEepCOHAIBHBIM
naHHBIM paboTHHMKa. Benenue JMYHBIX Jejl BO3JIOXKEHO 'Ha 3aMecCTUTENs
aupektopa o YMP.

3.2.Jluunble Jena ¥ JMYHbIe KAPTOUKH XpaHATCs B OyMaXHOM BHIE B
Mamkax, MPOLIMTBIE M TMPOHYMEPOBAHHBIE MO .CTpaHuuaMm. JIndHble jena u
JIMYHBIE KapTouku Haxostes B ceiihpe MBY J1O «JIFOCIII», obecrnieunBaroniem
3alIUTy OT HECAHKIIMOHUPOBAHHOTO AOCTYIIA.

3.3.IlepconasibHble jlaHHble PAOOTHMKOB MOTYT TaKKe XPAHUTHCA B
5IeKTPOHHOM BHJIE B JIOKAIBHOI KOMIIBIOTEPHOU ceTh. JIoCTYTl K S/IEKTPOHHAIM
GazaM  JAHHBIX,  COJCPXKAIMM  MEpCOHAbHbIC  JaHHble  PAOOTHUKOB,
obecrieunBaeTcs JABYXCTYIIEHYATON CHCTEMOM IapoJieii: Ha ypOBHE JTOKaJIbHOMN
KOMIIBIOTEpHON ceTH M Ha ypoBHe 0a3 maHHbIX. [laponmy ycTaHaBIHBAIOTCA
PYKOBOZIMTEJISl OpPraHu3allid M CcOOOIIAlOTCs MHJIMBUIYAIbHO paOOTHHKaM,
MMEIOLIUM JOCTYTI K IIEPCOHAbHBIM JaHHBIM PAOOTHHKOB.

3.4.M3MeHenune naposieil pyKOBOJMTE]IEM OpraHM3alliid TPOUCXOAUT HE
pe’ke OJTHOIO pa3a B /1Ba Mecsila.

3.5.B wnesisx MOBBIMICHUS Oe30macHOCTH 1O oOpaboTke, mepenade H
XPAHEHHIO MePCOHAILHBIX JaHHBIX PAOOTHUKOB B HH(OPMAIMOHHBIX CHCTEMAX
MpoBOAUTCs WX obesnuuuBanue. Jlnsa o0e3nnunMBaHUA MEPCOHANBHBIX JMAHHBIX
MPYMEHSETCS METOJ BBEJEHHMsl HMJICHTH(HKATOPOB, TO €CTh 3aMeHa HacTH
CBEJICHHI I1ePCOHABHBIX [aHHBIX HICHTU(UKATOpAMU € CO3[MaHUCM TabJIHIL
COOTBETCTBUSI HAEHTH(DUKATOPOB MCXO/IHBIM JIAHHbBIM.

3.6.JlocTyn K mepcoHANbHBIM JIlaHHbIM PabOTHHKA MMEIOT PYKOBOAUTEIIb
OpraHu3alnM, ero 3aMecTUTeM, CeKpeTapb, a TaKKe HEIOCPeICTBEHHBIN
pykoBojuTens padorHika. CrienanucThbl oTiena OyxraaTepun — K TeM JAaHHbIM,



KOTOpbIE HEOOXOJMMBI JUISl BbLINNOJHEHHS KOHKpeTHbIX (yHKUMA. [octyn
CHELMAIIUCTOB JAPYIUX OTAEIOB K MEPCOHABHBIM JaHHBIM OCYLUECTBIISCTCS Ha
OCHOBaHHWM IMMCBMEHHOTO pa3pelleHusi PYKOBOJMUTENS OpPraHu3alUd WA ero
3aMeCTUTeIA.

3.7.KonupoBaTk U Jie/1aTh BBIITUCKKA M3 NEPCOHATBHBIX JaHHBIX pabOTHUKA
pa3speniaeTcs UCKJIIOUYUTENILHO B CIIY)KeOHBIX LessiX ¢ MMCbMEHHOIO paspelleHus
pPYKOBOJMTENS OPraHU3alluK, ero 3aMeCcTUTeNIs U I1aBHoro Oyxraarepa.

4.Mcnoib30BaHne NEPCOHAIBHBIX IAHHBIX PAa0OTHHKOB

4.1.IlepcoHanbHble  JaHHble pPabOTHMKA MCIOJB3YIOTCA Ul LEJeH,
CBSI3aHHBIX C BBINIOJIHEHHEM PAOOTHUKOM TPYAOBBIX (DYHKIIMH.

4.2 .Paborojarens MCNONB3yeT NMepCcoHaIbHbIe JIaHHbIe, B YACTHOCTH, VIS
pelleHuss BOIIPOCOB MPOJBHIKEHHS] padOTHHUKA 110 ciiyk0e, o4YeperHOCTH
NPEeIOCTABICHUSl €XeroJHOro OTMNYyCKa, YCTAaHOBJIEHMs pa3sMepa 3apruiatel. Ha
OCHOBAaHHWH IEPCOHANIBHBIX JIAHHBIX pabOTHUKA pelIaeTcs BONpoC O JOMYyCKe ero
K MH(OPMALIMH, COCTABIISIIOIIEH CIY/KEeOHYIO HITH KOMMEPUYECKYIO TaifHy.

4.3.1lpy npuHATHM pelleHwi, 3aTparuBalOlIUX HHTEpechl pabOTHHUKA,
paboronarenh He WMeeT IpaBa OCHOBBIBATHCA Ha TMEPCOHATBHBIX JaHHBIX
paboTHHKa, MOJYyYeHHbBIX MCKJIFOYUTEJIBHO B pesyJibrare X
aBTOMATHU3MPOBAHHOM 00pabOTKH WM BJIEKTPOHHOIO  MOCTYIJICHHS.
Paboronarens, Takke He BIpaBe [PUHHMATH peLICHUS, 'BanamBa}omHe
MHTEepechbl padOTHHMKA, OCHOBBIBAsSCh Ha JAHHBIX, JIOMYCKAIOUIUX JIBOSKOE
TOJIKOBaHME. B ciyyae eciiy Ha OCHOBAHHMM TMEPCOHANIBHBIX JIaHHBIX pabOTHUKA
HEBO3MOXKHO JIOCTOBEPHO YCTAHOBHTH Kako#-mubo ¢akr, padotomaresb
npejuiaraetT pabOTHUKY TTPEACTABUTh MUCbMEHHBIE pa3bACHEHUS.

S.Ilepeaaua nepcoHAJbHBIX JAHHBLIX PA0OTHHKOB

5.1.Mudopmanus, OTHOCSIIASNCS K IMEPCOHAILHBIM JIaHHBIM pabOTHHKA,
MOKeT ObITh  Ipe/loCTaBlIeHa TOCYJApCTBEHHBIM OpraHam B  TIOpSJIKE,
YCTaHOBJICHHOM (eiepaIbHbIM 3aKOHOM.

5.2.PaboronaTenb He BIpaBe MPEAOCTaBIATh IEPCOHAIbHBIC JIaHHbIE
paboTHHKa TpeTheil cTopoHe 0e3 MUCBMEHHOro corjacus paboTHHKA 3a
MCKJIFOYEHHMEM CITy4aeB, Korja 3T0 HeoOXOJIMMO B LeNsX Mpeaylpex/ieHus
Yyrpo3bl JKHU3HH M 3J0pPOBbIO PadOTHHUKA, a TaKKe B CIAy4dasX, YCTAHOBJIEHHBIX
(henepanbHBIM 3aKOHOM.

5.3.B cnyuae ecnm nuio, oOparuBilieecs ¢ 3alpocoM, He YITOJIHOMOYEHO
(enepanbHbIM - 3aKOHOM WM HactosiuM  [lonokeHWeM  Ha  1OJiydeHHe
WHQOpMAlMK,  OTHOCSIIECHCS K  MepcoHalbHBIM  JaHHBIM  pabOTHHKA,
paboronarens 00s3aH OTKasarh JMIY B Bbyiade uH(opmauuu. Jluiy,
oOpaTHBIIEMYCSl C 3alPOCOM, BBIIAeTCsl yBeJOMJIeHHe 00 OTKa3ze B BblJaue
MH(OPMALMK, KOTIHS yBEIOMIICHHS MOIIMBAETCS B JIMYHOE JIeJI0 pabOTHHKA.

5.4.IlepconanbHele  JaHHble PAabOTHUKA MOryT ObITh  IepeJaHbl
npejcTaBuTessM  pabOTHUKOB B TOpsiAKE, YCTAHOBJIEHHOM TpyaoOBbIM



kojekcoM P@, B ToM oObemMe, B KakOM 3TO HEOOXOJMMO ISl BBIMOJHEHUS
YKa3aHHBIMU MPEJICTABUTENIIMH UX (QyHKIIHH.

5.5.Paboronarens obecredynBaeT BeJeHHME JKypHalla ydyeTa BblJAHHbBIX
MEPCOHABHBIX JaHHBIX PA0OTHUKOB, B KOTOPOM PErHCTPUPYIOTCS 3allpoChl,
GukcupyloTcs cBeleHHMs O JIMIEe, HanpaBMBIIEM 3alpoc, Jjara mnepefaqyu
MEPCOHANIBHBIX JIAHHBIX WIIM JlaTa yBeJIOMJIeHMsI 00 OTKasze B IpeoCTaBIeHUH
MePCOHABHBIX JIAHHBIX, & TAK)Ke OTMeYaeTcs, Kakasi HMeHHO MH(opMaLus Obuia
nepeaaHa.

6.'apanTHH KOH(PUASHIHATBLHOCTH NEPCOHAJILHBIX TaHHBIX pa0OTHHKOB

6.1.Mudopmarusi, oTHOCsIIAsACS K MEPCOHAILHBIM JJaHHBIM pabOTHHKA,
SABJISICTCS CIlyKeOHOM TalfHOH M OXpaHsieTcsl 3aKOHOM.

6.2.PaboTHuk BrpaBe TpeboBaTh IOJMHYIHO HHPOPMALUIO O CBOMX
[IEPCOHAJIBHBIX JAaHHBIX, 00 UX 00pabdoOTKe, UCIOJIb30BAHUH U XPAHEHHH.

6.3.B cinyuae pasriaiieHus nepcoHalbHbIX JIaHHbIX paboTHHKa 0Oe3 ero
coryiacus OH BIIpase TpeboBaTh OT paboToaTess pa3bsiCHEHUH.



