IIpunsro 0 o YTBepmeHO
Hearorn4eckKuM CoOBeTOM ﬂnpem‘op MBY 10 «TIOCHI»
MBY J10 «/IFOCIHI» UBHsiHcKOro paiiona /1< L&l 7 10.B. lynuenko
npotokoJ Ne6 ot 26 aBrycra 2025 r. npuKa3s 1 cenTabps 2025 r.

MNOJIOKEHHE

O 3AHIUTE NMEPCOHAJIBHBIX JAHHBIX PABOTHHKOB (COOTBETCTBYET
®OEJEPAJIBHOMY 3AKOHY «O MEPCOHAJIbLHBIX JAHHBIX») MYHHLHUIIAJIBHOTO
BIO/UKETHOI'O YYPEX/JIEHHUA JOMOJHUTEJABHOI'O OBPA3OBAHUSL «IETCKO-
IOHOLIECKAS CTIOPTUBHASI IHKOJIA» UBHAHCKOTI'O PAIIOHA BEJIF'OPOJICKOM

1. Obmue MoI0KeHHA

1.1.  Hactosmee TMonoxkeHne o 3amuTe MEpCOHANBHBIX JaHHBIX pabotHukos MBY
1O «JIFOCILI» paspaborano B coorBercTBHE ¢ Koncrurynuei P®, TpynossimM kojekcom PO,
denepanbHbiM 3ak0oHOM P® «O mepconanpHbix JaHHBIX» Ne 152-@3 ot 27.07.2006 r.,
®enepanbabM 3akoHOM PO «O06 undopmanny, HHPOPMALMOHHBIX TEXHOJIOTHIX U O 3allUTe
undopmanuuy Ne 149- @3 ot 27.07.2006 r., apyrumu ¢enepajbHbIMH 3aKOHAMH M MHBIMH
HOPMATHBHBIMHU ITPABOBBIMH aKTaMH. _

1.2. Hacrosmee [lomoxenue sBasieTcs JIOKAJIbHBIM  HOPMATHUBHBIM  AaKTOM,
perjIaMeHTHPYIOUMM MOPsI0K 00eCIeYeH s 3alHThl MEPCOHANBHBIX JaHHBIX PabOTHHKOB
npd uX o00paboTke B MYHHIHMIAILHOM OIOUKETHOM YUYPEKACHHH JIONOJHHTEIBHOIO
obpazopanus «JleTCKO-FOHOLIECKAs CIIOPTHBHA IKolIa» MBHAHCKOrO pationa benropoackoi
obnactu (nanee - MBY J1O «JIIOCIII»), B ToOM 4HciIe 3aIIMThl OT HECAHKIHOHHPOBAHHOIO
JIOCTYIIa, HEIPABOMEPHOI'0 X HCIIOIb30BAHUS HIIH YTPATHIL.

1.3.  Hacrosum ITonoxkeHneM OnpeaensioTes: IOPAA0K HoTydeHus, o6paboTku,
XpaHeHHMs, Tepeaadn Jodoro APyroro MCMOIb30BaHHs NEPCOHANBHBIX NaHHBIX PabOTHHKA;
npaa u obszannoctu pabotHukoB u aupexropa MBY JIO MBY JIO «IIOCIID», a Takxe
OTBETCTBEHHOCTh JIMIl, HMEIOMIMX AOCTYNl K [EPCOHANBHBIM JaHHBIM pabOTHHKOB, 3a
HEBBIIOJIHEHHE MPABOBBIX HOPM, PeryJHpylommx o0paboTKy H 3alluTy IepCOHAIBHBIX
JIAHHBIX PaOOTHHKOB. '

1.4. B nmacrosiniem [TosioxKeHNH UCIIONB3YIOTCS CIIEAYIONIHE IIOHATHS U TCPMHHBL:

- NepcoHaNbHBIe  JaHHble - Jiobas  MHpOpMaLMA,  OTHOCAIIAsACH K
ONpe/IeICHHOMY HJIH OIpeesiseMOMy Ha OCHOBAHHH Takoi HHGOpMaluu GU3HIECKOMY JIHILY
(cyOBeKTy NnepcoOHANbHBIX JAHHBIX), B T.4U. €ro (aMuiIus, UM, OTYECTBO, TOM, MECLL, JaTa U
MECTO POJKICHHS, aIpec, CeMeiHoe, COIHAIbHOE, HMYIIIECTBEHHOE T0JI0XKEHHE, 00pa3oBaHue,
npodeccusi, I0X0Ibl, Apyras HHpopManus;

- 3al[MTa MePCOHANBHBIX JJAHHBIX - KOMILIEKC MEP TEXHHYECKOIO,
OpraHu3aloOHHOI0 W OPraHn3alHOHHO-TEeXHUYECKOT 0, IPABOBOr0 XapakTepa,



(3]

HaMpaBJIeHHBIX Ha 3allldTy CBEJEHHWH, OTHOCSIIMXCS K OINpeJeIeHHOMY WIH
orpeniesieMOMY Ha OCHOBAaHMHM TakoW WHpopMaIMu (PU3HUECKOMY JIUILY CYOBEKTY
MEPCOHATIBHBIX JJTAHHBIX - PA0OTHHKY );

- TNepcoHallbHbIE JaHHble paboTHHKA - HWHpoOpMalus, Heobxoaumas
paboToiaTe0 B CBSI3M C TPYJOBBIMH OTHOIIEHHUSIMH, Kacarwolascsi KOHKPETHOrO
paboTHHKA;

- 0OLIEIOCTYMHBIE MEpCcOHalbHbIE JaHHble pabOTHMKA - [EPCOHAIIbHbBIE

JaHHbIE, JOCTYIl HEOTPAaHMYEHHOIO Kpyra JIML[ KOTOPBIM TPEJI0CTaBIeH C COIVIacHsl
pabOTHHKa WJM Ha KOTOPOM B COOTBETCTBHM C (hpe/lepajbHbIMHM 3aKOHAMH He
pacripocTpansieTcst TpeboBanue codoieHue KOHGHACHIMAIbHOCTH;

- pabOTHHUK - (U3MYECKOE JIMIIO, BCTYNHBIIEE B TPYJIOBbIE OTHOILLIEHHS C
paboTonarenem;

2. IloHsiTHe M cOCTAB NEPCOHAIBHBIX IAHHbIX PA0OTHHKA

2.1. IlepconasbHble jJaHHble pabOTHHMKA - TO HeoOXoaMMasi padoTONATENIO B
CBSI3U C TPYIOBBIMU OTHOIIIEHUSIMU UH(POPMALIHMS O KOHKPETHOM COTPYAHHKE.

K nepcoHanbHbIM JaHHBIM pabOTHUKA OTHOCSTCSL:

- (hamuHs, UMsl, OTYECTBO;

- TOJI, MeCsll, JaTa U MECTO POXKJIEHHS], & TAKIKE WHbIE JIaHHbIe, COJIepIKaIluecs
B YJIOCTOBEPEHHH JIHYHOCTH pabOTHHKA; |

- JIAHHBIE O CEMEHHOM, COLMATBLHOM U UMYIIECTBEHHOM TTOJIOKEHHUH;

- JlaHHple 00 00pa3oBaHMM pPabOTHHMKA, HAJIMYMHU CHELHAIbHBIX 3HAHHK HIIH
HOJArOTOBKH;

- JIaHHBIE O MPO(dECcCHH, CelHaIbHOCTH PaOOTHHKA;

- CBEJIEHHS O 10X0/axX paboTHHKA; .

- JaHHble MEIMLMHCKOro XapakTrepa, B Cly4asx, I[PeayCMOTPEHHbIX
3aKOHO/IaTEJIbCTBOM;

- JIaHHBIE O YJIEHAaX ceMbU pabOTHHKA;

- JIaHHBIE O MECTE JKMTeIIbCTBA, MOUYTOBbIH ajpec, TernedoH pabOTHHKA, a TaKKe
YJICHOB €r0 CEMbH;

- JlaHHbIe, colep Kallliecs: B TPY/I0BOH KHHIKKe pabOTHUKA U ero JIMYHOM Jelle,
CTPaxXOBOM  CBHIETEILCTBE  IOCYJAAPCTBEHHOrO  MEHCHOHHOIO  CTpaxoBaHWi,
CBHUJIETENILCTBE O MOCTAHOBKE HA HAJIOTOBBIM yueT;

- JIaHHbBIE, COZIepIKALIMECS B JOKYMEHTAX BOMHCKOIO yueTa (IMpH UX HAJIUYUK);

- HWHbIC TEpPCOHAJbHBbIC JaHHbIE, NPU ONpeesieHud o0beMa W COJIepiKaHusA
KOTOpLIX ~ paborojaresb  pyKOBOJACTByeTCs — HactosumM  [lonmoxkeHuem M
3aKOHOJATeIbCTBOM P@.

& O0padoTka nepcoHAIbHBIX JAHHBIX PA0OTHHKA

3.1. ObpaboTka nepcoHalbHbIX JaHHBIX paOOTHUKA - TOJYUYEHHE, XpaHEHHE,
KOMOMHUpOBaHUe, Tepenadya Wi JII000e JPYroe HCIoJIb30BaHHE MePCOHATIBHbBIX
JaHHbIX padoTHUKa. O6paboTKa nepcoHaIbHBIX JIAHHBIX pa0OTHUKA OCYILECTBIISAETCS
Julsl opecniedeHust COONIOCHUS 3aKOHOB M MHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB,
COJIeHCTBUS pabOTHUKY B TPYJIOYCTpOMCTBE, 00yUYEHHH, NTPOJIBHIKEHUH MO CIIyXKOe,
obecrnieyeHus TUUHON Oe30macHOCTH pabOTHUKA, KOHTPOJIS KauecTBa M KOJHUYeCcTBa



BBITIOJHSAEMOM pabOThl M oOecrneyueHus: COXPaHHOCTH HMMYIIECTBA, OIUIAaThl TPY/a,
MOJb30BAHMs JIbIOTAMHM, MPEILYCMOTPEHHBIMH 3aKOHOJATenbCcTBOM P® ¥ akramu
paboTtonarels.

3.2. PabGoronarens He HMeeT IpaBa Mmojy4yaTh U oOpabaTeiBaTh NEpPCOHaAIbHBIC
JaHHble pabOTHHKA O €ro MOJMTHYECKHMX, PEJIMIHO3HBIX M MHBIX YOSKICHHUSX M
YaCTHOM KM3HM. B ciydasix, HEoCpeACTBEHHO CBS3aHHBIX C BOMPOCAMM TPYAOBBIX
OTHOIIEHHH, B cooTBeTCTBHU cO ctarbedl 24 Koncturyuun Poccuiickoii ®ejiepaiinu
paboTojarenb BIpaBe TMoJy4yarb W 00padarpiBaTh JaHHbIE O YaCTHOH JKM3HH
pabOTHUKA TOJIBKO C €0 MHUCbMEHHOTO COTJIacHsl.

PaGoronarens He MMeeT IpaBa IOMy4aTh M 00padareiBaTh MEPCOHATbHbIC
JlaHHble pabOTHHKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHAX HIIH €ro
npo(COrO3HON  AESITeIbHOCTH, 3a MCKIIOUEHHEM CIIydaeB, IpeTyCMOTPEHHBIX
(henepaabHBIM 3aKOHOM.

[lpy  NpUHATHM  pEIICHHi,  3aTPardBalOIIMX  MHTEpPEChl  pabOTHHKA,
paboTojiaresib He UMEET MpaBa OCHOBBIBATHCS HA MEPCOHATLHBIX JIaHHBIX paboTHMKA,
MOJTYUYEHHBIX MCKITIOUMTENILHO B Pe3yJibTare MX aBTOMATH3UPOBAHHOH 00paboTKK MK
SIEKTPOHHOTO MOJTyUEHHsI.

3.3. Ha ocnoBanuu HopMm TpynoBoro kogekca P® (ct. 86), a Takike HCXo/s U3
nosoKeHuii . 2 ¢r. 6 MenepanbHoro 3akoHa Nel52-®3 "O nepcoHalbHbIX JaHHBIX",
00paboTKa  NepCOHANbHBIX JIAHHBIX  OCylecTBisercs — paboromarenem  Oe3
MMCBMEHHOTO coriacus pabOoTHHMKA, 3a WCKJIIOUEHHUEM CIIy4aeB, NMPeayCMOTPEHHBIX
(herepalibHbIM 3aKOHOM. .

3.4. Bce nepcoHabHble JaHHble 0 padOTHUKE paboTonaTellb MOKET H J0JDKEH
MOJYUUTh OT HErO CaMoro.

3.5. PaGoTHHK 0053aH TpeIOCTaBIAThL pabOTOAATENO JOCTOBEPHbIE CBEICHUS
0 cebe U cBOEBpeMEHHO coo01Iare eMy 00 U3MEHEHHMH CBOMX IEPCOHAIbHBIX JaHHBIX.
Paborojareiib HMEET MPaABO MPOBEPSTH TIOCTOBEPHOCTh CBEAEHHUM, MPEI0CTABICHHBIX
pabOTHUKOM, CBEpsisl JaHHbIE, TPEJIOCTABIEHHbIE PAOOTHUKOM, € HMMEIOUIUMHUCH Y
pabOTHHKA JIOKYMEHTAMH.

3.6. B ciyuwasx, korma paborojarelib MOJKET IOJyYHTb HEOOXOIUMBIE
nepcoHabHbIE JaHHble paGOTHHKA TONBKO Y TPEThero juua, padboroaaresb A0JIKEH
YBEIOMHTh 00 3TOM pabOTHMKA W TOJYYUTb OT HEro IMHMCbMEHHOE COrjiacue I0
ycTaHOBIIEHHOH (hopme. :

Paboronarens 00si3aH cooOIMT pabOTHUKY O LIEJAX, Coco0ax ¥ HCTOMHHKAX
MOJTyYCHHS TTEPCOHATBHBIX JaHHBIX, @ TAK/KE O XapakTepe MOJIEKAIMX MOy YeHHIO
MepCOHATbHBIX aHHBIX M BO3MOJKHBIX ITOCITIE/ICTBUSIX OTKasza pabOTHHWKA JaTh
MMCbMEHHOE COIrJIacHe Ha MX MOJIyuYeHHE.

3.7. IlepcoHanbHble JaHHble PAOOTHHKA XpaHsTes B axMuHUCTpanuu MBY J10
«IIOCIIl» B nrunoM aesie paboTtHuKa. JIMuHbIe Aena XpaHaTces B OyMaXkKHOM BHUJIC B
narKax U HaxoJsATcs B ceide.

[lepconanbHble qaHHble pabOTHUKA 110 padoTe ¢ MEPCOHATIOM XPaHATCA TaKKe
B 3JIEKTPOHHOM BHJIE HA JIOKAJILHOW KOMIBIOTEPHOH ceTH. JloCTyI K 2JIeKTPOHHBIM
fa3aM MaHHBIX, COJEPIKAIIUM TIepPCOHAIbHbIE aHHbIe PAOOTHUKOB, 00ECIIEUMBAFOTCSI
cucreMoit maponeit. [laponu ycranasnusatorest qupexktropom MBY J10 «IFOCIID» u
COOBIIAIOTCS MHAMBUIYAJIbHO COTPYIHHMKAM 110 paboTe ¢ MepCOHANOM, WMEOLIHM
JIOCTYT K MEPCOHAILHBIM JaHHbIM PabOTHUKOB.



XpaHeHHe MEPCOHANBHBIX JIaHHBIX —PaOOTHHMKOB B LIEHTPATN30BaHHOM
oyxrantepuu  npu  MKY  «Ynpasienue obpa3oBaHUsd  aJIMHHHUCTPALUH
MYHHIMNATLHOro paiioHa «VIBHSHCKHH paHoH» Benropoackoii 00iacTH U HMHBIX
OTYETHBIX CTPYKTYp paboTozaresns, COTPYIHHKH KOTOPbIX MMEIOT MPaBo A0CTYMA K
[IepCOHAIBHBIM JIAHHBIM, OCYLIECTBIISETCS B MOPSIKE, MCKIIFOUAIOIIMM K HUM A0CTYII
TPETHHX JIHILL.

3.8. CoTpynHHK paboToAaTess, MMEIOMMUA JOCTYI K NEpCOHATBHBIM TAHHLIM
pabOTHHKOB B CBSI3M C HCIIOJIHEHHEM TPYIOBBIX o6s3aHHOCTEH: obOecneunBaeT
XpaHeHHe WH(OpMAlMM, COJEpKAlled NepCoHallbHBIC  JAHHbIC paboTHUKa,
MCKJIIOYArOIIIee JOCTYI K HUM TPEThUX JIULL.

B oTcyTcTBME COTpYJHMKAa Ha €ro pabodeM MecTe He JOJLKHO ObITH
JOKYMEHTOB, COJEPIKAIlMX [EepPCOHAIbHbIC aHHbIC paboTHUKOB (cobioeHue
«TIOTATUKH YHUCTBIX CTOJIOBY ).

Ilpu yxome B OTIYCK, CIy’KeOHOM KOMaHIMPOBKE H HHbLIX —CIydasx
JUTMTENILHOTO OTCYTCTBHs pabOTHHKA HA CBOEM pabodeM MecTe, OH o0si3aH nepenarhb
JIOKYMEHTbI W HMHbIE HOCHTE/HM, COJep)Kalllie NEPCOHAIbHbIC TaHHBIE pabOTHUKOB
Iy, Ha KOTopoe mpukazoM aupextopa MbY JIO «JIFOCII» OyaeT BO3JI0KEHO
MCIIOJIHEHHE €r0 TPYIOBBIX 0043aHHOCTEH.

B ciydae eciii Takoe JIMIO HE Ha3HAY€HO, TO JOKYMEHTHI M MHBIE HOCHTEIH,
cojepiKallye  [EPCOHAIbHBIE  JaHHble  paOdOTHHKOB, — MEpeAaroTes  JApYromy
COTPYIIHMKY, HMMEIOIIEMY JOCTYIl K MEepPCOHANbHLIM JaHHbIM pabOTHUKOB O
ykasanuto aupekropa MBY J10 «JIHOCILD. ,

[Ipy YBOJNBHEHHH COTPYIHHKA, HMEIOLIErO JOCTYIl K MEPCOHANILHBIM JIaHHBIM
pabOTHHKOB, JOKYMEHTbl M MHbIE HOCHTENH, COAEpPIKALIME MEPCOHANBHBIC TAHHBIC
paGOTHHKOB, IEpEJAOTCA  JIPyroMy — COTPYIHHMKY, —HMCIOMEMy  JIOCTYIl K
MEPCOHANIBHBIM JIAHHBIM PA0OTHHKOB 10 YKa3aHUIO JHPEKTOPa MBY J10 «/IFOCII».

3.9. JlocTyn K TepCOHAIbHBIM JaHHbIM pPabOTHHKA MMEKT COTPYIHHKHU
paborojaressi, KOTOPbIM — IEPCOHAIIBHBIC  [1aHHBIC HeOOXOMUMBI B CBA3H  C
MCIIOJTHEHUEM MMM TPYJOBBIX 00s3aHHOCTEH: JIUPEKTOp, cekpeTapb-pedepenT,
NIEJI0NPOU3BOIUTEIb, 3AMECTHTENH THPEKTOPA.

B 1e/six BBIMOJHEHMS [OPYYEHHOrO 3ajlaHusi M HAa OCHOBAHWH CIly’KeOHOH
3amMCKH ¢ TIONOXKUTENBHOM pesommonueit aupekropa MbY J10 «/THOCIID:, noctym K
MepCOHAIBHBIM JaHHBIM PAOOTHHKA MOXET ObITh MPEIOCTABICH HHOMY pabOTHUKY,
JIOJDKHOCTH  KOTOPOTO HE BKJIIOUEHa B IepedeHb JODKHOCTeH COTPYIHHMKOB,
MMEIONIMX JOCTYI K NepcOHaIbHbIM JaHHBIM paboTHuka MbY JIO «/IFOCLI» n
KOTOPBIM OHHM HEOOXOIAMMBI B CBSI3H C UCIIOJIHEHHUEM TPY/IOBbIX 00s13aHHOCTEMN.

3.10. B cnyuae eciu padOTONATENHO OKa3blBAIOT YCIYTH HOPUIHYECKHE U
(uzMuecKre 1A Ha OCHOBAHMM 3aKJIIOYEHHBIX JI0rOBOPOB (MO0 MHBIX OCHOBAHHH)
M B CHJIY JIAHHBIX JIOTOBOPOB OHM JIOJDKHBI HMETh JOCTYN K IEPCOHAIIBHBIM JaHHbIM
paboraukos MBY J10 «JIOCIIl», To cooTBETCTBYIOIIME NAHHBIE MPE10CTABIAIOTCA
paboTozaTeNeM TOJIBKO MOC/e TOANMCaHUs ¢ HUMM COIJIALICHUS O HepasIallCHIH
KOH(HAEHIHATLHOH HHPOPMAIMH.

" B MCKIIOUHTEbHBIX CIy4asx, HCXOAs W3 JIOFOBOPHBIX OTHOWICHHH ¢
KOHTPareHTOM, /OIYCKaeTcs Hajiuuue B JOTOBOpAX IMYHKTOB O HEpasylalleHHH
KOH(pUAEHIHAIbHOW HHOpPMALMH, B TOM 4YHCIE TPEJLyCMATPUBAIOLINX 3alIUTY
NePCOHATLHBIX JaHHBIX paOOTHHKA.



3.11. B cimyuyae ecnu paboTolaTeNt0 OKa3bIBAOT YCIYIHM HOPHIMYECKHE H
(pu3HUecKHe TMla HA OCHOBAHHMH 3aKJIFOYEHHBIX JOTOBOPOB (JIMOO MHBIX OCHOBAHHIA)
M B CWJIY JaHHBIX JOrOBOPOB OHHU JOJDKHBI MMETh JIOCTYI K [ePCOHAIbHBIM JaHHBIM
pabdotHukoB MBY J1O «/IFOCIII», To cOOTBETCTBYIONIME AaHHbIE MPEAOCTABISIIOTCS
paboToaaTesieM TOJIBKO MOCie MOJAIUCAHUSI ¢ HUMHU COTJIalleHHsl 0 Hepas3rialleHHH
KOH(UIEHIIMANBHOM HH(bOPMALIKH.

B HCKIIOYMTENBHBIX CHIydasX, HCXOAs W3 JIOTOBOPHBIX OTHOILEHWH ¢
KOHTPAreHTOM, J1O0IIyCKaeTcsi HajJu4he B JOTOBOpPAX IMYyHKTOB O HepasrialleHuH
KOH(pUIEHUMAIBHOH WHpOpMAIMKU, B TOM YHCIE MNPELYCMaTPUBAIOIINX 3aLUTY
MEepPCOHAIBHBIX JaHHBIX paOOTHHKA.

3.12. Ilpouenypa ogopmiieHus: 10CTyNa K MepCOHATbHBIM JIaHHBIM pabOTHUKA
BKIOUaeT B cels: o3HaKomJieHHe pabOTHUKA 110/ POCHHUCh € HACTOALIUM
[Tonoxenuem.

IIpy HaJMYUKM HWHBIX HOPMATHBHBIX aKTOB (MPHUKa3bl, paclOpsHKEHMS,
HHCTPYKIIMHM M T.I1.), PeryJupyrommx o0paboTKy M 3alIMTy MepCOHAIbHBIX AAHHBIX
paboTHHKA, C JAaHHBIMU aKTAMM TAK/Ke IMPOM3BOAMTCS O3HAKOMJIEHHE PabOTHUKA 1101
POCIUCH.

HcrtpeboBanue ¢ coTpynHuka (3a uckimoyeHweMm jupexkrtopa MBY  JIO
«TFOCIIl») mnucbMeHHOro o00s3aTenbcTBa O COOMIOACHWH KOH(DHICHIIHATILHOCTH
[EePCOHAIbHBIX JIaHHBIX pabOTHMKA W CcOOIIOJEHMH TMpaBWil HMX 00paboTKy,
MOArOTOBJIEHHOTO IO YCTAHOBJIEHHOH (hopme.

3.13. Corpynuuxku MBY J10O «JIFOCII», umeroniye J0CTYN K MepCOHATbHBIM
JAHHBIM PabOTHHUKOB, MMEIOT IIPaBO TOIydYaTh TOJBKO TE NEPCOHATbHbIC TaHHBIC
paboTHHUKA, KOTOpbIC HEOOXOAMMBI MM JUIS BBITOJHEHHS KOHKPETHBIX TPYIOBBIX
(byHKIIHI.

3.14. Jloctyn K DEpcOHAJIbHBIM JIaHHBIM ' padOTHUKOB 0e€3 crenuaabHOro
paspelieHus UMEHT paboTHUKH, 3anuMatome B MbY J10 «/IFOCI» cnenyroume
JOJKHOCTH:

- gupexktop MBY J10 «/IJOCIII»;

- CEeKpeTapsb;

- 3aMECTUTEIIH IMPEKTOpa.

3.15. Jlonyck K mepcoHalbHBIM JaHHBIM pabOTHHUKA JIPYTHX COTPY/HHKOB
paboronarens, He HMEIOIIMX HAWISKAIMKEM 00pa3oM O(pOPMIIEHHOTO OCTYTIa,
3aIperaeTcs.

3.16. PaGoTHUK MMeeT MpaBo Ha CBOOOJHBIN AOCTYI K CBOMM MEPCOHATBHBIM
JlaHHBIM, BKJIFOYas MPABO Ha IMOJyYeHHWEe KOMHUM JII0OOH 3amucH (3a UCKIOYEHHEM
CllydaeB  IMPEAYCMOTPEHHBIX  (eiepalibHBIM  3aKOHOM),  COJepJKalleidl  ero
nepcoHanabHble AaHpble. PaOOTHMK HMeeT MpaBO BHOCHTL IPEIIOKEHHUS T10
BHECEHHIO M3MEHEHMI B CBOM JJaHHbIE B Clydyae 0OHAapyKeHHUs B HUX HETOYHOCTEH.

3.17. MBY 10 «/IIOCIIl» BnpaBe mnepenaBaTh IepCOHAIbHbIE JaHHBIE
paboTHMKa B OyXrajirepuro ¥ HHble CTPYKTypHble mnoxpaszaenenus MKY
«¥Ynpasnenue o0pazoBaHMsl aJIMHHUCTPALIMKA MYHHIIMIAILHOTO paiioHa «MBHIHCKUH
paiton» benroposckoit obnactu ¥ Apyrue opraHuszalii, B clydae HeoOXOIHMOCTH
MCIIOJIHEHHSI COTPYAHUKAMH COOTBETCTBYIOLIMX CTPYKTYPHBIX MOAPA3ACICHUH CBOUX
TPYIOBBIX OOsi3aHHOCTeH. [lpM mepemaue NepcoHaNbHBIX JAHHBIX pabOTHHKA,
corpyauukd MbY JIO «/IFOCIIl» no pabGote ¢ mepcoHAnoM MpeaynpexaaloT JIHil,



MOJTYYAOUIAX  JIaHHYI0 HH(OOpMAIMI0, O TOM, YTO O5TH JAHHBIC MOTYT OBITH
MCIIOJTH30BAHBI JIHIIb B LEJAX, /ISl KOTOPBIX OHU COOOLIEHBI, U MCTPEOYIOT OT THX
JIMIL TTHChMEHHOE 0653aTeNIbCTBO B COOTBETCTBHM ¢ I1. 3.1 1. HacTOALIETO ITonoxenwus.

3.17. Tlepenaua (oOMeH M T.J.) NEPCOHATLHBIX JTaHHBLIX MEK/y COTPYIHHKAMH
MBY J10 «JIOCI» ocymiecTBiIsieTcsi TOJIbKO MEX/1y COTpYIHHKaMH, WMEIOIHMH
JIOCTYI K MEPCOHATBHBIM JaHHBIM PaOOTHHKOB.

3.18. Ilepeiaua  MEpCOHAJIBHBIX —JAHHBIX — pabOTHMKA  TPETHHM  JIMLAM
OCYILECTBIIIETCSl  TOJINBKO € IMHCHbMEHHOIO  COTJIACHs pabOTHHKA, KOTOpOe
oopmisieTcst TI0 YCTAHOBIEHHOH (opMe U JOJKHO BKIIFOYATH B cebs: (hamMunio,
MMSI, OTYECTBO, aapec pabOTHHUKA, HOMEP OCHOBHOIO JIOKYMEHTa, yOCTOBEPAIOIIETO
ero JHYHOCTh, CBEJIEHMS O Jiare BbIJIauM yKa3aHHOro JOKYMEHTa W BbIAABLIEM €ro
opraHe; HaMMEHOBaHHEe U ajpec padoTomarels, MOTy4atoUIero cornacue paboTHHUKA;
[esib Mepejlaud MEepCOHAIBHBIX JIaHHBIX; [EpevyeHb MMEPCOHAIBHBIX JaHHBIX, Ha
nepenady KOTOPBIX JacT corjacke pabOTHHK; CPOK, B TEYCHHE KOTOPOTO JIeHCTBYET
corjiacue, a TaKkye MopsIoK ero OT3niBa.

Cornacus pabOTHHKA Ha niepejiady ero nepcoHalbHbIX JaHHbIX TPETHUM JIHLAM
He TpebyeTcsl B Clydasx, KOrja 5T0 HEOOXOQUMO B HENAX NPEAYNPEKACHAS YTPO3bI
’KM3HHM M 3/10pOBbIO pabOTHMKA, KOr/Ja TPeThbH JIMIla OKa3bIBAIOT YCIIYI'H MbBY J10
«JTIOCIIl» Ha OCHOBAaHHM 3aK/IIOYEHHBIX JIOTOBOPOB, a TaKke B  CIyqasx,
yCTaHOBJIEHHBIX (peepasbHbIM 3aKOHOM M HacTosiumM [Tonoxenuem.

3.19. He pomyckaeTcst nepezfada MEpCOHaIbHBIX —JIaHHBIX paboTHHKAa B
KOMMEpUECKMX HesiX 0e3 ero IHCbMEHHOro —cornacksi, O(MOPMIEHHOro Mo
yCTaHOBJIEHHOH (opme. |

3.20. Cotpyauuku paborojarens, Mepeiaione IMEepCOHAIBHBIC JIAHHBIC
pabOTHUKOB ~TPETHUM  JIMLAM, JIOJDKHBI —TepejaBaTh HX  C 00s13aTeNIbHBIM
COCTAaBJIEHMEM aKTa TpHeMa-lepeiadn JIOKYMEHTOB  (MHBIX — MaTepHajbHbIX
HOCHTesIel), ColepIKalMX MepCoHaIbHbIe JaHHbIe PA0OTHHKOB. AKT COCTaBJISETCS 110
yCTaHOBJIEHHOH hopMe, U JIOJIKEH COJICPIKATh CIICTYIOLIHE yCIOBH:

- yBEJOMJICHHE JIHIA, TOJIyYaroliero JaHHbIe JOKyMEeHThl 00 00A3aHHOCTH
MCIIONIB30BAHMS TTOTYyUeHHON KOoH(HIeHIHATBHOW HHPOPMALIMH JIHIIb B LEJAX, UL
KOTOPBIX OHA COOOLIEHa;

- TmpeaynpexaeHrHe 00 OTBETCTBEHHOCTH 3a HE3aKOHHOC HCIOJIb30BaHME
JaHHONH  KOH(HIEHIMANBLHOW HMHPOPMAIME, B COOTBETCTBMM C  (elepabHbIMU
3aKOHAMH.

[lepeaua JOKYMEHTOB (MHBIX MaTepHabHBIX HOCHTEINCH), CONePIKAIIMX
nepcoHalbHble JTaHHble PaOOTHUKOB, OCYIIECTBIACTCA MPH HAIM4YMM Yy JIMIA,

YIOJTHOMOYEHHOI0 Ha MX TIOJTyYeHHe:
- jorosopa Ha okazanue yeayr MBY J10 «IFOCLI»;

- coryamienusi O HepasrIalleHuH KoH(HIeHIHanbHoH uHpopMalul 110
HaIMYKe B JOroBOpe ¢ TPETbHM JIMIOM IIYHKTOB O  HEpasrjalleHuu
KOH(MIEHIIMATLHOW HH(OOPMAIMK, B TOM YHCIIE, [PEIyCMaTPUBAIOIIMX 3alIUTY
MepPCOHATbHBIX JaHHBIX pPAOOTHHKA,

~ mHMchMa-3anpoca OT TPeThero JIMIA, KOTOpOe JOMKHO BKIOYaTh B ceds
yKa3aHue HA OCHOBAHMs MMOJIYUEHMs JOCTYNIa K 3arparmiMpaeMoil HHpopmaluy,
cofepiKalleil mepcoHanbHble aHHble padOTHHKA, e€ NepeyueHb, LCib HCTIOIb30BaHHA,
®.J.0. ¥ JOIKHOCTD JIHI@, KOTOPOMY TTOPYYAETCs IOy UHTh JIAHHYF HH(OPMAILHUIO.



OTBETCTBEHHOCTH 3a COOJIIO/IEHHE BBIIIEYKa3aHHOTO NMOps/IKa Mpe0CTaB/ICHHA
[epCOHANBHBIX JaHHBIX paboTHHKa MBY JTO «JIFOCILL» HeceT pabOTHHK, a TAKKE
COTPY/HHK, OCYIIECTBIAIONIMI Nepeauy NepcoHaIbHBIX 1aHHbIX paboTHHUKA
TPETHUM JIULAM.

3.21. IpencraButesto paboOTHMKA, B TOM 4YHCIE aiBOKary, HNEPCOHAILHBIC
JaHHbBIE MIePeIaloTCs B MOPSIIKE, YCTAaHOBIEHHOM JICHCTBYIOMIMM 3aKOHOMATE/ILCTBOM
1 HacTosiumm Ilomoxkenuem. Mudopmanust rnepeaaercs NMpH HaJIWUWH OJHOrO M3

JIOKYMEHTOB:
- HOTapHallbHO yJ0CTOBEPEHHOM JI0BEPEHHOCTH NPEACTABUTEI pabOTHHKA,;

- OHCHMEHHOrO 3asBicHMs pabOTHMKA, HANMUCAHHOro B MPUCYTCTBHH
coTpyaHHKa paboTonarens (ecau 3asBlE€HME HANHUCaHO pabOTHMKOM HE B
MPUCYTCTBHH COTPYIHMKA paborozjaress, TO OHO JIOJDKHO OBITh HOTApHAJILHO
3aBEpPEHO).

JIOBEPEHHOCTH U 3asBIICHUs XPAHITCA B JIMIHOM Je/le paboTHHKA.

3.22. [IpenocraBieHne MepCOHATbHBIX TaHHBIX pabOTHHKA rOCY1apCTBEHHBIM
opraHaMm  MpOM3BOJUTCS B  COOTBETCTBHH  C TpeGOBaHMSIMU  JIEHCTBYIOLIETO
3aKOHOJIATENLCTBA U HACTOSIIMM T1osioKeHneM.

3.23. IlepcoHanbHble JaHHblE pabOTHHKA MOIYT OBITH  IPEAOCTABIIEHbI
POJICTBEHHMKAM MJIM WIEHAM €r0 CEMbH TOJIBKO C IIMCbMEHHOIO PaspeliCHms camoro
palOTHHKA, 3a MCKIIOUCHMEM CJTyyaeB, KOrjaa repeiava MNepCoHalbHBIX AaHHbIX
paboTHHKa 6e3 ero corjacHs 01y CKaeTCs JeHCTBYIOLIMM 3aKOHOMATEILCTBOM P®.

3.24. JlokyMeHTbI, coJiepiKalllie TNEePCOHAIbHBLIC JaHHbIC paboTHHKA, MOTYT
6bITh OTIPABJICHBI Yepe3 OpraHu3aluio (enepaibHOM noutoBOM cBsaA3u. Ilpu >TOM
JOMKHA OBITH oOecredeHa MX KOH(QUICHIMATLHOCTh. JIOKYMEHTBI, COMACPKAILHE
[epcoHaNbHble J[aHHbIE BKIA/bIBAIOTCA B  KOHBEPT, K HEMy [pHIaractes
COTPOBOIUTENLHOE MUCbMO. Ha KoHBepTe Jie/laeTCs HAIUCh O TOM, HTO CONCPHKIMOC
KOHBepTa sBiseTcs KOH(HIEHIMATbHON uHpOpMAlLKMEeH, W 32 HE3AKOHHOC  €¢
pasrialleHde  3aKOHOJATEIbCTBOM — MPEIyCMOTPEHA  OTBETCTBCHHOCTD. Hanee,
KOHBEPT C COTPOBOJUTEILHBIM [THCBMOM BKIIA/IbIBACTCA B JpYroil KOHBEPT, Ha
KOTOPBIH HAHOCSATCS TOJIBLKO PEKBU3MTBI, [PELYCMOTPEHHBIC MOYTOBBIMH TIPABHIIAMH
VTS 3aKa3HBIX OYTOBBIX OTIPABJICHUH.

4. Oprasn3auusi 3aIHTHI NEPCOHATBLHBIX JAHHBIX PA0OTHHKA

4.1, 3ammTa NEepCOHATBHBIX TaHHbIX pPabOTHHKA OT HENPABOMEPHOro HX
HCIIOJIb30BAHMS MJIM YTPaThl 00ecrieynBaeTcsi paboToaaresieM.

4.2. O0OLIyI0 OpraHu3alMi0 3alMThl MEPCOHAIBHBIX AHHBIX pabOTHUKOB
ocymectisieT gupekrop MBY J10 «/IFOCILy.

4.3. Jlupektop obecreynBaeT:

- O3HAKOMJIEHHE COTPYIHHMKA M0J pocruchk ¢ HactosummM [onoxenuem. [Tpu
HATMYMU WHBIX HOPMATHBHBIX AKTOB (MPUKa3bl, PACIOPIKCHHUS, MHCTPYKIIMH H T.I.),
peryJMpyomux 00paboTKy M 3alll|Ty MEepPCOHAIBHBIX JaHHBIX paboTHHKa, C
JIAHHBIMH AKTAMHU TAKKE NIPOU3BOIUTCS 03HAKOMIIEHHE COTPY IHUKA TI0J] POCITHCD.

- ucTpeboBaHKe ¢ COTPYIAHMKOB (3@ MCKIIFOUCHUEM JIMIL, YKa3aHHBIX B ITyHKTC
3.13 macrosiiero IlojokeHHs1) NMCBMEHHOTO 00s3are/beTBa O coONIOIeHUH
KOHGUIEHIMATLHOCTH EePCOHAIBHBIX JIaHHBIX PadOTHHKA H cOOJIIO/ICHUH TIPaBHII HX
00paboTKH.



- oOUMH KOHTPOJIb 3a COOMIOZEHHEM COTPYAHHKaMH padoToJaress Mep Mo
3alUTE MEPCOHANBHBIX TaHHBIX Pa0OTHHKA.
4.4. 3ammTe NoJUICHKHT:

- uH(bOpMALIHS O TIEPCOHATbHBIX JIAHHBIX PAOOTHHUKA;
- JIOKYMEHTBI, COJIepIKalllie MepCOHaIbHbIE JaHHbIe PADOTHHKA,

- TepcoHalbHbIE IaHHbIE, COJIepKaLIMecs Ha SJIEKTPOHHBIX HOCHTEIAX.

4.5. 3amuTa cBeJeHHI, XpaHsIIMXCsl B 2JIeKTPOHHbBIX 6azax paHHbIx MBY J10
«/IFOCI», oT HecaHKUHMOHHMPOBAHHOIO JOCTYIa, HCKAXKCHHUS H YHHYTOKCHHS
uHdOpMallMK, a TaKKe OT HHBIX HeNpaBOMEPHBIX MeHCTBMH, obecreunBaeTcs
pasrpaHM4YEeHUEM [paB JOCTYIA ¢ MCIOJIBb30BAHUEM YUETHOH 3amMCH M CHCTEMOH
napoJei.

5. 3aka4uTeIbHbIE MOJI0KEeHHH

5.1. Unble mnpaBa, 00s3aHHOCTH, JEHUCTBHUS COTPYJHMKOB, B TPYIOBBIC
00A3aHHOCTH KOTOPBLIX BXOJMT 00padoTKa MePCOHAIBHBIX NaHHLIX pabOTHHKA,
ONPEJIENSIOTCA TAKKE TOKHOCTHBIMU perjiaMeHTaMH (HHCTPYKLUAMH).

5.2. Jluua, BUHOBHBIE B HApYUIEHHH HOPM, PEryJIvpyrOLIHX [IOJIy4EHHE,
00paboTKy M 3alMTy TEepCOHAIbHBIX JAaHHBIX pabOTHHKA, HECYT MaTepHallbHYIO,
JMCHHTUTHHAPHYIO, aJIMMHUCTPATUBHYIO, I'PAXKIAAHCKO-IIPABOBYIO WIIM YTOJIOBHYIO
OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBIEHHOM (heiepaibHbIMUA 3aKOHAMM.

5.3. Pasrnamenue nepcoHanbHbX AaHHbIX padorHuka MBY JIO «IFOCII»
(nepeiaya UX MOCTOPOHHKMM JIIIaM, B ToM uuciie, padotankam MBY JI0 «/IFOCI»
He MMEIOIMM K HUM JIOCTYMNA), UX MyOIMUHOE PacKpbITHe, yTpaTa JIOKyMEHTOB H
MHBIX HOCHTENIeH, COIepKallluX MepcoHalbHbIe JaHHble PaOOTHUKA, & TAK)Ke WHbIe
HapylieHus: 00s3aHHOCTEH 10 WX 3auuTe U 00paboTKe, YCTaHOBJICHHBIX HACTOSLIMM
[TonoikKeHnEeM, JTOKaIbHLIMM HOPMATHUBHBIMU akTaMH (IIPUKa3aMu, PacropsKeHUsIMHM )
MBY J10 «JIKOCIII», BieyeT HaJO)KEHWE Ha COTPYAHHMKA, MMEIOLIEro JO0CTyll K
MepCOHAJIbHBIM [aHHbIM, [IUCLMILUIMHAPHOIO B3bICKAHUSA - 3aMevyaHus, BbIIOBOPA,
YBOJIbHEHMUSI.

5.4. COTpYIHUKH, UMEIOLIME JOCTYI K MEePCOHATbHBIM JaHHbIM paboTHHUKA U
COBEpILIMBIIME  YKa3aHHBbIH  JAUCUMIUVIMHAPHBIM  MPOCTYIIOK, HECYT  IOJHYIO
MaTepUabHYI0 OTBETCTBEHHOCTh B C/ydyae NPUUYMHEHHs ero JeHcTBHAMH yumiepba
paboronarento (1.7 c¢r. 243 TpynoBoro konaexca Pd).

5.5. COTpyIHUKH, MMEFOIMEe AOCTYN K TePCOHANIbHBIM JIaHHBIM PabOTHHKA,
BHHOBHBIE B HE3aKOHHOM Pa3rjlallleHuH UJIM UCIIOJIb30BAHUH MEPCOHAIIbHBIX TaHHBIX
paboTHUKOB paboromarenst 6e3 coryiacus pabOTHUKOB M3 KOPBICTHOM WM HHOH
JTMYHOR 3aMHTEPECOBAHHOCTH M MPUYMWHUBILKE KPYIHBIA yIIEepO, HECYT yTrOJIIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH cO cT. 183 YronosHoro konexca PO.



