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IMMOJIO’KEHHE

0 3ALIUTE NEPCOHAJIBHBIX JIAHHBIX PABOTHHKOB (COOTBETCTBYET
®EJEPAJIBHOMY 3AKOHY «O MEPCOHAJIbHbIX JAHHBIX») MYHUITUTIAJIBHOI'O
BIOKETHOI'O YUPEKJIEHHS JOIMOJHUTEJABHOI'O OBPA3OBAHUA «IETCKO-
JOHOIIECKASI CIIOPTHBHASI IKOJIA» UBHSIHCKOT' O PAOHA BEJII'OPOJICKOH
OBJIACTH

1. O0mue noJIoKeHus

1.1. Hacrosimee IlonoskeHue O 3alquTe ITEPCOHATBHBIX JAHHBIX PaOOTHHUKOB
MBY J10 «JTFOCILI» paspa6otano B coorserctBun ¢ Koncrurynueit PO, TpynoBem
xonexcom P®, denepanbubiM 3akoHOM PP «O nepcoHambHBIX AaHHbIX» Ne 152-03
ot 27.07.2006 r., ®enepanbHbiM 3akoHOM PO «O6 uHpopManyy, HHGOPMAIHOHHBIX
TeXHOJIOTHSX M 0 3amuTe uHbopMmamum» Ne 149- @3 or 27.07.2006 r., apyraMu
dbenepasbHBIMKA 3aKOHAMU U MHBIMH HOPMAaTHBHBIMH IIPaBOBBIMHU aKTaMH.

1.2. Hacrosiiee IlonokeHue sBisieTcst JIOKaJbHBIM HOPMATHBHBIM aKTOM,
pErNIaMeHTHPYIONMM TOPSIOK OOecredeHrsl 3allluThl MEePCOHAIBHBIX JIAHHBIX
paGOTHHKOB MpH HX 00paboTKe B MYyHHMIMIATLHOM OIO/DKETHOM YUPEKICHHH
JIOTIOJIHATENBHOrO ~ 00pa3oBaHusl  «JleTcKo-ioHolIeCKas  CHOPTHUBHAsA — IIKOJIA»
MBHsHCcKoro paiiona Benropoackoii o6mactu (nanee - MBY JIO «/IHOCIL»), B TOM
yyciae 3alldThl  OT HECAHKIMOHMPOBAHHOIO JIOCTYINa, HENPAaBOMEPHOTO HX
UCIIOJIb30BAHUS UIIH YTPAThI.

1.3. Hacrosmum  ITonmokeHueM — ompezensioTed:  MOPAI0K  I[OJTYyYEHHs,
00paboTKH, XpaHEeHHUs, Mepefadd JIOOro APYroro MCIOJb30BaHUA NEPCOHAIbHBIX
JaHHBIX pabOTHHMKA; MpaBa U o06s3aHHOCTH paboTHIKOB K aupektopa MBY JIO MBY
J10 «IFOCIII», a Takyke OTBETCTBEHHOCTb JIUI, MMEIOIIHMX JOCTYI K IEPCOHATbHBIM
JAHHBIM PabOTHUKOB, 3@ HEBBINOJIHEHHE IIPAaBOBBIX HOPM, pPeryJMpyroIHuX
00paboTKy M 3alHUTy NePCOHATBHBIX JaHHBIX PAOOTHHKOB.

1.4. B nacrosimiem IlonoxxeHHHM HCNONL2YIOTCA CHEAYION[AE TIOHATHS H
TEPMUHBL:

- NepCOHANbHBIE JaHHble - Jo0as  MHpOpMalHs, OTHOCAWIAsACS K
ONpe/ICICHHOMY WM  ONpejesieMOMy Ha OCHOBAaHMM Takod HH(pOpMaIHH
(usmaeckoMy iy (CyOBEKTY MEPCOHATBHBIX JIAHHBIX), B T.4. €ro (amMuins, ums,
OTYECTBO, IOJ, MECHL, Jara ¥ MECTO POXJIEHHsS, aJpec, CEMEHHOe, COLMAbHOE,
MMYILECTBEHHOE  IOJIOYKeHHe, oOpaszoBanne, npodeccus, HOXOAbL, Apyras
uH(pOpMaLms;

- 3aldTa IEPCOHAJbHBIX JAHHBIX - KOMIUIEKC MEp TEXHHYECKOro,
OpraHH3allMOHHOTO W OPraHU3aIMOHHO-TEXHITUECKOT0, IPABOBOIO XapaKTepa,



HalpaBJICHHbIX HaA 3alllUTY CBEJICHMH, OTHOCSIIMXCS K OIpPEeJeIEHHOMY WIIH
OTIpe/ieNIIEeMOMY Ha OCHOBAHHHM TakKoi HH(pOpMaIMH (DH3HUECKOMY JHUIYY CYyOBEeKTY
MEePCOHAIbLHBIX JAHHBIX - pA0OTHHKY );

- NepcoHalbHble JaHHble paboTHHKA - HHpOpMauus, HeodXxogumas
paboTofareaio B CBA3WM C TPYAOBBIMH OTHOLIEHHSAMH, Kacarolascs KOHKPETHOrO
paboTHHKA;

- oOILIENOCTYNHBIE TEepPCOHANIbHbIE JaHHble pabOTHHUKA - IEPCOHAIbHBIE

JJAHHBIE, JIOCTYIl HEOIPAaHUYEHHOI'0 Kpyra JIML KOTOPbIM MPENOCTaBJIEH ¢ COIJIacHs
paboTHMKA MJIH Ha KOTOPOM B COOTBETCTBHM C (eliepabHbIMH 3aKOHAMHU HE
pacnpocTpaHsiercss TpeboBaHne coOoIeHHe KOH(DUIeHINaTbHOCTH;

- paGOTHUK - (U3MYECKOE JIMIIO, BCTYNHUBIIEE B TPY/IOBble OTHOLIEHHS C
paboToaarenem;

2. [lonsiTHe 1 cocTaB NMEPCOHAIBLHBIX JAHHBIX PA0OTHHKA

2.1. TlepcoHasibHBIe JaHHBIE PaOOTHHKA - 3TO HeoOXoaumasi paboTojaTelro B
CBSI3H C TPYZOBBIMU OTHOLIEHUAMH HHPOpMALUA O KOHKPETHOM COTPY/IHHKE.

K nepcoHanbHbIM 1aHHBIM pabOTHHUKA OTHOCATCS:

- (baMususi, UMsl, OTYECTRO;

- TOJ, Mecsll, JlaTa U MECTO POIKACHHMS, a TAKKe MHbIE JIaHHbIE, COJEpIKaIHeCs
B YJIOCTOBEPEHHUH JINYHOCTH pabOTHHKA;

- JIaHHBIE O CEMEHHOM, COLMATBHOM M HMYILIECTBEHHOM MOJI0MKEHHH;

- JaHHble 00 OoOpa3oBaHMHU PAOOTHMKA, HAIMYHHM CHELHAIbHBIX 3HAHHH HIIH
MOJIrOTOBKH;

- JIaHHBIE 0 IPOdeCcCHH, CrelHaTbHOCTH pabOTHHKA;

- CBEJEHHMs O JoX0Aax paboTHHUKA;

- JlaHHblE MEJMIIMHCKOIrO XapakTepa, B cllyyasx, [peayCMOTPEHHBIX
3aKOHOJATEJIbCTBOM;

- JlaHHbIE O WIEHAX ceMbU pabOTHHKA;

- JJaHHBIE O MECTE JKUTEJILCTBA, MOYTOBbIN ajipec, TenedoH pabOTHHKA, a TAKKe
YJIEHOB €r0 CEMbH;

- JlaHHbIE, COJepIKaLMecs B TPYAOBOH KHIMIKKE PaOOTHUKA U €ro JIMYHOM JIele,
CTPaxOBOM  CBHJETENILCTBE  I'OCY/JAPCTBEHHOIO  MEHCUOHHOIO  CTpaxOBaHMs,
CBHIETENLCTBE O MOCTAHOBKE HAa HAJTOTOBLIH y4erT;

- JIaHHBIE, COJEpIKalMEcs B IOKYMEHTAaX BOMHCKOIO yueTa (Mpu UX HAJTUUYUH);

- MHbIE II€PCOHAIIbHBbIE JAaHHbIC, NPU ONpe/Ie]IeHU 00beMa M COJAEPIHKaHHA
KOTOpbIX  paboTojarenb  pyKOBOJACTByeTcs — Hactosmum  [lomoxkeHuem U
3aKOHO/1aTeIbCTBOM PD.

3. OopaboTka nepcoHANbBHBIX JAHHBIX PA0OTHHKA

3.1. O6paboTka nmepcoHaNbHBIX JaHHBIX pa0OTHHKA - TMOJY4YEHHE, XpaHEHHE,
KOMOMHHMpOBaHKE, Nepejadya MM Jro0oe Apyroe MCIoJib30BaHHE [MEPCOHAIBHBIX
IaHHbIX padoTHHKA. OOpaboTKa nepcoHaJbHbIX JaHHBIX pabOTHUKA OCYLIECTBIIAETCS
A1 obecriedeHus: cOOIOAEHUST 3aKOHOB M MHBIX HOPMATHBHBIX I[IPABOBLIX aKTOB,
COIEHCTBUs pabOTHUKY B TPYAOYCTpOHCTBE, 00yUYE€HHH, NMPOJIBUKEHUU IO CITy:KOe,
obecrieueHus JIMYHOM Oe30rmacHOCTH pabOTHHKA, KOHTPOJIS KayecTBa M KOJUYecTBa



BBIMOJIHAEMOM Pa0OTBI M OOecrneyeHus: COXPaHHOCTH MMYIIECTBA, OIUIaThl TPyZa,
[OJIb30BAHUS JILTOTAMH, IPEJIyCMOTPEHHBIMH 3aKOHO/ATeNbCTBOM P® W akraMu
paboTonarels.

3.2. PaGoTomarens He UMeeT TpaBa rmoaydyarb U oOpabaTbiBaTh M€PCOHATbHbIC
JaHHble pabOTHHKA O €ro TNOJMTHYECKHX, PEIUTHO3HBIX M HHBIX YOCKICHHSX H
YaCTHOM KHM3HU. B ciydasix, HEMmoCpeJACTBEHHO CBA3AHHBIX ¢ BOMPOCAMH TPYIOBBLIX
OTHOIIEHHH, B COOTBETCTBHHU co crathel 24 Koncturymn Poccuniickoit Menepaiyn
paboTojarens BIIpaBe MoJy4arb W 00padaTeiBaTh JIaHHbIE O YaCTHOW JKU3HH
pabOTHHKA TOJIBKO € €r0 MUCBMEHHOTO COTJIACHSI.

PaGoronarens He HMMeeT MpaBa MojydaTb M o0OpadarhiBaTh IEPCOHATBHbIC
JlaHHble Pa0OTHHKA O €ro 4ieHCTBe B OOLIECTBEHHBIX OOBEIMHEHHSAX WIH €ro
npo)COrO3HON  IEATEILHOCTH, 3a WCK/IIOUEHHEM CllyyaeB, [pelyCMOTPEHHBIX
(enepanbHbIM 3aKOHOM.

[lpy  npuHATMM  PELUEHMi,  3aTParMBAlOUIMX  MHTEpechl  pabOTHHKA,
paboTonaTelb He HMEET MpaBa OCHOBBIBATHCS HA MEPCOHABHBIX JAHHBIX PaOOTHHKA,
[10JIyYEeHHBIX HCKIIOUMTENLHO B Pe3ylibTare X aBTOMATU3HPOBAHHOMH 00pabOTKH HIH
HIIEKTPOHHOTO MOJTyYEHHS.

3.3. Ha ocnosanuu HopM TpynoBoro koaekca PD (ct. 86), a Takke UCX0/s U3
nonoxkenuit m. 2 ¢1. 6 MenepanpHoro 3akona Nel52-03 "O nepcoHanbHbIX JaHHbIX",
06paboTKa MEPCOHAILHBIX JIAHHBIX  OCyliecTBisiercss  paboTtonarenem  0Oe3
NUCBMEHHOTO COTJIacHsl pabOTHUKA, 3a MCKJIIOUYEHHEM CJIy4YaeB, IMPelyCMOTPCHHBIX
(herepaTbHbIM 3aKOHOM.

3.4. Bee niepcoHasibHbIe JlaHHBIE 0 paboTHHKE paboTogaTe b MOXKET U J10JIKEH
IMOJIYYHUTh OT HEro camoro.

3.5. PaboTHuK 00s3aH MpenocTaBiisiTe pabOTOAATENIO JJOCTOBEPHbIC CBEICHHUS
0 cebe ¥ CBOEBPEMEHHO cO00IIaTh eMy 00 H3MEHEHHH CBOMX MEPCOHANILHBIX JIAHHBIX.
PabGoroarens MMEET MPaBo MPOBEPSITh TOCTOBEPHOCTh CBEAECHMH, MPEI0CTABICHHBIX
pabOTHHKOM, CBepsisi JaHHble, MPeloCcTaBleHHbIe PA0OTHUKOM, C HUMCIOLIMMHUCH Y
paboTHHKA JIOKYMEHTAMH.

3.6. B ciyuasx, korja paborojarellb MOXKET [OJYYHTb HEOOXOJMMbIE
repcoHalIbHbIE JIaHHbIE paOOTHHUKA TOJBKO y TPETHEro JHLA, padboToaaTeslb MOIKeH
YBEIOMHTh 00 3TOM pabOTHMKA M TMOJY4YUTb OT HEro NHUCHLMEHHOE corjiacue rmo
yCTaHOBJIEHHOU (opme.

PaGoromarens 00si3aH co0OMIMTE PAOOTHHKY O LEJISIX, CI1oco0ax U UCTOUHUKAX
MOJTYYEeHHs TIEPCOHAIBHBIX JaHHBIX, @ TAKIKE O XapakTepe MOJIeKalluX MOy YeHHIO
MEPCOHAILHBIX JIAHHBIX M BO3MOXKHBIX TIOCJIEJICTBUSAX OTKa3a pabOTHMKA JaTh
MUCHbMEHHOE COIJIACHE Ha MX I0JIYyUEHHE.

3.7. IlepcoHanbHble MaHHbe pabOTHUKA XpaHsATcs B anMuHucTpanuu MBY J10
«JTFOCII» B nuuHoM jenie paboTHuKa. JIMuHbIe Aena XpaHsaTcs B OyMakHOM BH/E B
narnkax u HaxoJsarcs B celde.

[TepcoHanbHble AaHHbIe pabOTHHKA 110 paboTe ¢ MEPCOHATIOM XPAHATCS TAKKE
B DJIEKTPOHHOM BH/IE HA JIOKAJIBHOW KOMITbIOTEPHOH ceTH. JlOCTyn K 3JIeKTPOHHBIM
6a3aM JIaHHBIX, COJIEPIKAIIUM TTePCOHANIbHbIC [IaHHbIe PAOOTHUKOB, 00ECTICUHBAIOTCS
cucteMoit maponeii. [Taponu ycranasmusatotest gupektopoM MBY JIO «/IHOCIL» u
COOOIIANOTCS WHIMBHIYAIBHO COTPYJHMKaM 10 padoTe ¢ MEepPCOHAIIOM, MMEIOLIUM
JOCTYN K MEePCOHATIbHBIM JAHHBIM PA0OTHHKOB.



XpaHeHHe TEPCOHATBHBIX [aHHBIX PAOOTHUKOB B LIEHTPATM30BaAHHOM
Oyxranrepun  mpu MKV «VYmpasienue oOpazoBaHMs  aJIMHHHUCTPALHUH
MYHULIMOATBHOTO paiioHa «MBHAHCKUA panoH» Benropoackoil 001acTd M HMHBIX
OTYETHBIX CTPYKTYp paboTomaTelns, COTPYAHHKH KOTOPBIX MMEIOT MpPaBoO JOCTYIa K
MEePCOHAIBHBIM JIAHHBIM, OCYLIECTBIISETCS B [OPAJIKE, HCKITIOYAOLINM K HUM JIOCTYII
TPETHHX JIUILL

3.8. Corpyanuk paboroparens, MMEIOIIHNA AOCTYT K NEPCOHATBHBIM JTaHHbIM
pabOTHHKOB B CBSI3M C MCIOJIHEHHEM TPYIOBBIX o0si3aHHOCTEH: olecreynBaer
xpaHeHue HMHQOPMAIMK, COIEPKALUCH TNEPCOHANbHBIC  IAHHbLIC paboTHHKA,
MCKJII0YAOIIIEe IOCTYIT K HUM TPEThUX JIHLL.

B orcyTcTBME COTpYIHMKAa Ha ero paboueM MecTe HE [O/DKHO OBIThH
JIOKYMEHTOB, ~COJIEp/KAIMX [ePCOHAIbHbIE JaHHble PAOOTHUKOB (cobmoeHue
«TOJIUTHKH YUCTBIX CTOJIOBY).

[Ipu yxome B OTIYCK, CIIy’eOHOHW KOMaHIMPOBKE M HHBIX  CIIyqaiXx
JUTHTETBHOTO OTCYTCTBHS pabOTHHKA HA CBOEM pabodeM MecTe, OH 00s3aH Mepe/arh
JIOKYMEHTBI ¥ HMHbIE HOCUTENH, COAEpIKallie IepCOHaIbHbIC JAaHHBIC pabOTHHKOB
JTHILy, HA KOTOpoe mpukaszoM aupekropa MBY J10 «JIFOCIIl» ©yneT BO3JI0KEHO
MCIIOTHEHHUE €r0 TPYI0BBIX 00s3aHHOCTEH.

B ciyyae ecii Takoe JIMIO He Ha3HAYEHO, TO JIOKYMEHTbI i HHBIC HOCHTEIH,
cojiepKalliie  MEPCOHAllbHbIE  JaHHble  PaOOTHMKOB,  MEpefaroTcs  ApYroMy
COTPYJHHKY, HMMEIOUIEMY [IOCTyN K MEpPCOHATbHBIM JIAHHBIM paGOTHUKOB IO
ykazauuio gupekropa MBY J10 «/IFOCI».

[Ipy yBONBHEHHH COTPYJHMKA, UMEIOIEro JOCTYI K MEPCOHAIbHBIM JIaHHbIM
paBOTHMKOB, JOKYMEHTBl M MHBIC HOCHTENH, COJAEPIKAlIME MEPCOHANBHBIC JaHHbIC
pabOTHHMKOB, MEPEHAIOTCA  APYroMy — COTPYAHMKY, HMEIOeMy  JOCTyI K
[epPCOHAILHBIM JITAHHBIM PaOOTHHUKOB M0 YKa3aHHIO JIMPEKTOpa MBY J10 «/IHOCIL».

3.9. JlocTyn K IEPCOHaIbHBIM JaHHBIM pAOOTHHKA HMMEIOT COTPYAHHKH
paGoToaTeNs, KOTOPbIM [€PCOHANbHbIC —JaHHble HEOOXOAMMBI B CBA3W  C
HCTIONHEHMEM MMH  TPY/JAOBBIX 0Os3aHHOCTEH: JIMPEKTOp, CeKpeTapb-pe(epeHT,
JIEJIONPOU3BOIUTENb, 3aMECTUTENN TUPEKTOPA.

B LesX BHIMOJHEHMS [TOPYYEHHOrO 3alaHusi M HA OCHOBAHMM Cly)KeOHOM
3aIUCKH ¢ TOJOXKHUTEIbHOI pesomonueii mupekropa MBY 1O «IFOCII», noctyn K
MepCOHAIbHBIM TaHHBIM PAaOOTHHKA MOXKET OBITH TpPEIOCTaBJICH HHOMY pabOTHHKY,
JIOJKHOCTh  KOTOPOI'O HE BKJIFOUEHA B [MepeueHb JOJDKHOCTEH COTPYIHHMKOB,
MMEIOLIMX JOCTYI K TepcoHalbHBIM JaHHbIM padoTtHuka MBY JIO «JIFOCHI» u
KOTOPBIM OHM HEOOXOIMMbI B CBA3H C HCIIOJIHEHHEM TPY/IOBBIX 00s13aHHOCTEH.

3.10. B cioyuyae ecnu paboTOAATENHO OKA3bIBAOT YCIYyTH FOPUAMYECKHC H
¢uzryecKre M1 HA OCHOBAHMHU 3aKJIFOUEHHBIX J10TOBOPOB (11060 MHBIX OCHOBAHMI)
M B CHJIY JAHHBIX JOTOBOPOB OHH JIOJDKHBI HMETh JIOCTYT K NEPCOHATBHBIM AaHHBIM
pabotaukoB MBY J1O «/IFOCII», T0 COOTBETCTBYIOMINE JIaHHBIE MPEL0CTABIISIOTCA
paboTojaresieM TOJBKO HOC/E MOANMCAHUsT ¢ HUIMH COIJIAICHHMs O HepasIJlallcH1H
KOH(DHICHIMATILHOM HHPOPMALHH.

" B MCKJIIOYMTENbHBIX CIy4asx, MCXOIs M3 JIOTOBOPHBIX OTHOLICHWH ¢
KOHTPAreHTOM, JOMYyCKAaeTCsl HajlMuue B JIOrOBOpaxX IYHKTOB O HepasTIallcHuH
koH(HIEHIMAIBHONH HHpOpMalMKM, B TOM YHCle MpelyCMaTpUBAOMINX  3allUTy
MepCOHATIbHBIX JAHHBIX padOTHHKA.



3.11. B cnyuae ecnu paboTojarento OKa3blBaKOT YCIYTH HOPUIAUYECKHE H
(u3MYecKHe JIMIa Ha OCHOBAHHH 3aKJIFOUCHHBIX J0rOBOPOB (MO0 MHBIX OCHOBAHHIA)
M B CHJIY JIQHHBIX JIOTOBOPOB OHHU JIOJDKHBI MMETh JOCTYI K II€PCOHAIIbHBIM JaHHBIM
padotHukoB MbY J10 «/IIOCIL», TO cOOTBETCTBYIOUIME JaHHBIE MPENOCTABISIOTCS
paboTonaresneM TOJBKO MOC/E MOANUCAaHUS ¢ HUMHU COIVIAllEHHUsl O HepasIJlalleHUH
KOH(hUIeHIMaIbHOM HHpOpPMALIUK.

B MCKIIOYMTENbHBIX CllydasiX, HCXO/Js W3 JIOTOBOPHBIX OTHOLIEHHHM ¢
KOHTPAreHTOM, JOIYCKAeTCsi HalMyMe B JIOrOBOPAX IIYHKTOB O HepasIrjalleHuu
KOH(HIECHIIMATBHOH HMH(GOpPMAIMKH, B TOM YHCIE MPeJLyCMaTPHBAIOIINX 3allUTY
MepCOHAIBHBIX JaHHBIX paOOTHHKA.

3.12. Tpouemaypa odopMieHHs 10CTya K MEPCOHATLHBIM JIaHHBIM pabOTHHKA
BKJItOYaer B cedsi: O3HaKkomyleHMe padOTHHMKA [10J POCIHMCh C HACTOALIAM
[TonoxenueM.

[Ipy HamMuMM WHBIX HOPMATHBHBIX aKTOB (IIPUKa3bl, PaCOPsHKEHHS,
MHCTPYKLIMK M T.I.), PErYJIHPYIOIMX 00paboTKy W 3allMUTy MEepPCOHAIbHBIX JaHHBIX
paboTHHKA, ¢ JAHHBIMH aKTaMH TaK)Ke IMPOU3BOAUTCS O3HAKOMJIEHHE PAOOTHHKA MO/
POCITHUCE.

HctpeboBanue ¢ coTpyanuka (3a wuckirodeHwem jaupexkropa MBY  J1O
«IFOCIII») nuceMeHHOro o00s3aTelbeTBa O COOMIOAEHUH KOH(HMIEHIHAIBHOCTH
MEePCOHAIBHBIX JaHHBIX paboTHMKA W COOJIOJICHMM IIpaBUJl UX 00pabOTKH,
MOArOTOBJIEHHOTO 110 YCTAaHOBJIEHHOM (opme.

3.13. Corpynuuku MBY JIO «/IIOCIll», nMeromne AOCTYI K NEPCOHAIBHBIM
JaHHBIM PabOTHUKOB, UMEKOT IPABO I0JIy4aTb TOJIBKO T€ IEPCOHANIbHBIE JIaHHBIE
paboTHUKA, KOTOpble HEOOXOJMMbI MM /Uil BBIIIOJHEHUs KOHKPETHBIX TPYAOBbIX
hyHKINHA.

3.14. Jloctyn K mepcOHaJbHBIM JaHHbIM pPaOOTHUKOB 03 cIenuanbHOro
pazpeleHus umerT padoTHukH, 3aHuMaomne B MbY JIO «/IFOCI» cinenyroniue
JOJKHOCTH:

- aupextop MbY J10 «/IHOCII»;

- CeKperapsb;

- 3aMECTHUTEIIH JUPEKTOPA.

3.15. Jlonyck K mnepcoHalbHbIM JaHHBIM pPaOOTHUKA JPYTHX COTPYIHHKOB
paboronarens, He HMMEIOIIUX HaekKalumM o0pa3oM 0o(OpPMIEHHOTO 0CTYTIA,
3arperaeTcs.

3.16. PaboTHUK MMeeT npaBo Ha CBOOOJHBIN JOCTYN K CBOMM IE€PCOHAIbHBIM
JaHHBIM, BKJIIOYas MpaBO Ha MOJy4YeHHEe KOMWUU JIH000# 3amucH (3a MCKIHOYEHHEM
CIIy4aeB  MPEJyCMOTPEHHbIX  (denepajlbHbIM  3aKOHOM),  COJepsKalled  ero
nepcoHalibHble AaHubie. PaOOTHMK MMeeT npaBO BHOCHTH MPENIOKEHHA II0
BHECEHHIO U3MEHEHHI B CBOM JIaHHbIE B cllyyae 0OHApYKEHHA B HUX HETOYHOCTEH.

3.17. MY JO «JIIOCII» BnpaBe mnepenaBath [epcoOHAllbHbIE JaHHBIE
paboTHHKa B OyXrajaTepuido W HMHBIE CTPYKTypHble noapaszgenenus MKY
«¥YmpapieHue o0Opa3oBaHMsl aIMHHUCTPALIMN MYHUIMIIANBLHOTO paiioHa «MBHAHCKUH
paiton» benropojckoii obnacTu M Ipyrue opraHu3aliu, B cilydae HeOOXOIHMOCTH
MCMOIHEHUS COTPYAHUKAMH COOTBETCTBYIOIINUX CTPYKTYPHBIX I10J1pa3jieJIeHHi CBOMX
TpyIoBbIX o0Os3aHHOCTel. [lpm mnepenade mnepcoHabHBIX JAaHHBIX pPabOTHHKA,
corpyaauku MbY J10 «/IFOCI» no padore ¢ nepcoHaloM MpeaynpekaaroT JIUIL,



MONyUarolMX J@HHYI0 HMH(pOpMalKio, O TOM, YTO OSTH NaHHBIE MOTYT OBbITh
MCIIOJIB30BAHBI JIMIIb B LEJSX, Ui KOTOPBIX OHM COOOLIEHBI, H UCTPEOYIOT OT 3THX
JTUI MTUChMEHHOE 00513aTe/IbCTBO B COOTBETCTBHH € I1. 3.11. HacTOAIIEro [Tonoxenwus.

3.17. Tlepenaua (oOMeH M T.J1.) MEPCOHATBHBIX JIAHHBIX MMy COTPYIHUKAMH
MBY JIO «JI}OCII» ocyuiecTBIseTcs TOJIBKO MEXIy COTPyAHHKaMH, HMCIOLIINMH
JIOCTYII K MEPCOHATbHBIM JaHHbIM PadOTHHKOB.

3.18. [lepeqaua NepcOHAIBHBIX — JaHHLIX ~ PabOTHUKA — TPETBMM  JIHIAM
OCYILIECTBJISETCST  TONBKO €  MHUCBMEHHOrO  COracHs paboOTHHKA, KOTOpOe
odopMIIsieTCst TI0 YCTAaHOBJICHHOM (opme W J0/DKHO BKJIIOYaTh B cedst: hamMuIInIo,
¥Msi, OTYECTBO, apec pabOTHHKA, HOMEP OCHOBHOTO JOKYMEHTA, Y/IOCTOBEPAIOLICTO
ero JIMYHOCTb, CBEJEHHMS O Jare BbIJaud YKa3aHHOrO JIOKYMEHTa W BbIJABIIEM €rO
oprase; HaMMEHOBaHUE M aJpec padoTojaress, NOJYYaroLIero Cornacue paboTHHKA;
Leab Mepelaud IEpCOHANbHBIX [aHHBIX; MEepedeHb [EPCOHATbHBIX JAHHBIX, Ha
rmepejauy KOTOPBIX JIaeT coracue pabOTHHK; CPOK, B TEUCHHC KOTOPOro NercTByeT
corjiacue, a TaKXkKe Mopsi/IoK ero OT3bIBa.

Cortacus pabOTHHKA Ha repeiady ero nepcoHalbHbIX NaHHBIX TPETBHM JIMLAM
He TpebyeTcs B CIydasx, KOrja 970 HeOOXOAMMO B NEJAX TPEAYNPEKACHUS yIPO3bI
JKU3HMA M 3[0pOBbIO pabOTHHKA, KOIrjla TPEThH JIMIA OKa3bIBAIOT yCIyTH MBY J10
«JIIOCHI» Ha OCHOBaHWM 3aKJIOYEHHBIX JIOTOBOPOB, a TaKkKe B CIydasX,
YCTaHOBJIEHHBIX (peiepaibHbIM 3aKOHOM | HacTosMM TTosokeHneM.

3.19. He pomyckaercst nepejada TEpCOHAIBHBIX JIaHHBIX paboTHMKa B
KOMMEpPUECKHX Liesisix ©0e3 ero MHCbMEHHOro Corjiacus, oopmiIeHHOTO 10
yCTaHOBJIEHHOU (hopMme.

3.20. Corpyauuky paboTojartens, IMepealole MNepCoHaTbHBIC  TAHHBIC
paGOTHUKOB ~TPETbUM  IIMIIAM, JIOJDKHBI —[repeaasare  uX  C 00s13aTeIbHBIM
COCTAaBJIeHHeM aKTa TpHeMa-Tepe/iaud  JIOKYMEHTOB  (MHBIX — MaTepHajbHbIX
HOCHTeIeH), COepIKAIIMX MEPCOHAIHBIC JaHHbIe PAOOTHUKOB. AKT COCTaBIISCTCA 110
YCTaHOBJIEHHOHN (hopMe, U JI0JKEH COAEPIKATh CIIC/IYHOIINE YCI0BHS:

- yBeJIOMJIEHHE JIUIA, TOJYYarOIIero AaHHbIe JTOKYMEHTBI 00 00s3aHHOCTH
MCIIOJIB30BAHKS TTOJTYUEHHOM KOHGUICHIMAIBHONH HH(POPMALUK JIMIIb B LEJX, JUIs
KOTOPBIX OHA COOOIIEHA;

- mpeaynpekieHHe o0 OTBETCTBEHHOCTH 3a HE3aKOHHOE MCMOIb30BAHHE
naHHOH KoH(UAeHIHaAIbHOM HHpOpMalMH B COOTBETCTBHH C (enepanbHbIMH
3aKOHAMH.

[Tepenaua JOKYMEHTOB (MHBIX MaTepUHabHbIX HOCHTEJIEH), COJepIKaIInX
rmepcoHaibHble [[aHHble PAOOTHMKOB, OCYIICCTBIIAETCA MpH HAIMIMM Yy JIMIIA,

YIOJIHOMOYEHHOI'0 Ha UX MOJIyYeHHe!
- goroBopa Ha okaszarue ycayr MBY J10 «/IFOCI»;

- corjialieHuss O HepasryalleHHH KOH(HISHIMAILHON HH(pOPMALMH mbo
HaJMyue B JIOTOBOpE C TPETbMM  JIMIOM  [YHKTOB O  HEpasMIalllCHHH
KOH(QHIEHIMAILHON WHOOPMALMK, B TOM 4HCIE, MPE1yCMaTPHBAIOUIMX 3allUTy
TepCOHATBLHBIX IAHHBIX PaOOTHHKA,

- MUCbMa-3alpoca OT TPeThero JHia, KOTOpoe AOJDKHO BKJItOHaTh B celst
yKasaHHe Ha OCHOBAHMS TMOJyYeHHs [OCTYNa K 3ampalliBacMoH HH(OpMaLIKH,
coepKalleil mepcoHalbHble 1aHHbIC pabOTHHKA, €€ NepeyCHb, LEb HCIIOIBE30BaHMA,
®.J.0. ¥ JOIKHOCTD JIHIA, KOTOPOMY MOpYYaeTesi MOMyYHTh TaHHYyI0 HHPOPMAIIHEO.



OTBETCTBEHHOCTH 3a COOJIO/IEHNE BBIIIIEYKa3aHHOIO MTOPsA/IKa MMPEI0CTaBICHHAA
NepCcOHANBHBIX TaHHbIX paboTHuka MBY J1O «IFOCIL» necer paDOTHHUK, a TAKKE
COTPYIHHK, OCYILECTBIISIOIIMHA Mepeady NepcoHanbHbIX TaHHbIX pabOTHHKA
TPETHUM JIULIAM.

3.21. IpexncraButento pabOTHHKA, B TOM YHCIE aJBOKatry, [EPCOHAIBHBIC
JlaHHbBIE TIEPEeAloTCs B MOPSIIKE, YCTAHOBICHHOM [ICHCTBYIOIIMM 3aKOHOAATEIHCTBOM
i uacrosmum Ilonokenuem. Mndopmaims nepenaercss Mpu HaIMYHH OAHOTO M3

JIOKYMEHTOB:
- HOTApUAJIbHO YJOCTOBEPEHHOM JOBEPEHHOCTH IIPEICTaBUTEIA paOoTHHKa,

- NMCHMEHHOTrO 3asBJEHHS pPadOTHHKA, HAMMCaHHOro B TPUCYTCTBHH
coTpyaHuKa paborosarens (eciad 3asBICHME HAIHMCAHO paOOTHMKOM HE B
IPUCYTCTBUHM COTPYJHMKA paborojaressd, TO OHO JOJIKHO OBITH HOTapHAJIbHO
3aBEpPEHO).

JIOBEPEHHOCTH U 3asBJICHUs XPAHATCS B INYHOM JiC/IC paboTHHKA.

3.22. llpenocrapieHue NMepcoOHAIbHBIX JTaHHBIX pabOTHHKA TOCY/IapCTBEHHBIM
opraHam MPOM3BOJAMTCS B  COOTBETCTBHH  C TpeOOBaHUAMH  JIEHCTBYIOILEIO
3aKOHOJIATEILCTBA M HACTOAIIMM lTo/I0JKEeHHEM.

3.23. llepcoHanbHble JaHHble pabOTHUKA MOIYT ObITh  TIPEAOCTABIICHbI
POJICTBEHHHKAM HJIM “WICHAM €ro CEMbH TOJBKO € IMCbMEHHOIO paspeLiCHHUs CaMoro
paboTHMKA, 3a WCKJIIOYEHHEM Cly4yaeB, KOrja nepejaya MepcoHalbHBIX HaHHbIX
paboTHHKA 6e3 ero COrIacks J0MyCKaeTesl ACHCTBYOIIMM 3aKOHOAATETBCTBOM P®.

3.24. JIOKYMEHTBI, Cojep Kallue MepcoHanbHbIe TaHHbIC paboTHUKA, MOTYT
GBITH OTIIPABJICHBI Yepe3 OpraHu3aluio (eiepabHON MOYTOBOH CBA3H. [Ipu sTOM
J0/KHA OBITh obecrieueHa MX KOH(UASHIMATbHOCTb. JIOKYMEHTBI, COJACPKAIMC
mepcoHaNbHble JIaHHBIC BKJIAJbIBAIOTCS B  KOHBEPT, K HEMY TpWIaractes
CcOmpoBoMTENLHOE MiHebMO. Ha KonBepTe jienaeTes HalluCh O TOM, HTO COMEPKUMOE
KOHBepTa sABJSETCS KOH(UACHUMATPHOH HH(pOpMalMeH, M 32 HE3aKOHHOE ¢c¢
pasrialieHde  3aKOHOJATEJILCTBOM — MPEIyCMOTPEHa  OTBETCTBEHHOCTD. Hanee,
KOHBEPT C COMNPOBOIMTENILHBIM THCbMOM BKJIa/IbIBacTCs B APYroil KOHBEPT, Ha
KOTOPbIl HAHOCSATCSI TOJIBKO PEKBU3HTHI, NPE/LyCMOTPEHHbBIE NOYTOBBIMH [IPABAIAMA
TS 3aKa3HBIX TTOYTOBBIX OTIPABJICHHI.

4. Opranm3auusi 3aMHTHI EPCOHATBHBIX IAHHBIX PA0OTHHKA

4.1. 3amMTa TMEpPCOHANbHBIX JIAHHBIX pabOTHHKA OT HENPaBOMEPHOro HX
MCIIOBb30BAaHMsl I yTpaThl obecriednBaeTcs paboTo1aresieM.

4.2. O6uyr0 OpraHW3alMI0 3aIUThl [EPCOHANBHBIX TAHHBIX pabOTHUKOB
ocymectsasier aupekrop MBY JIO «IIOCII».

4.3. JTupextop oOecreunBaeT:

- O3HAKOMJIEHHE COTPY/HHKA 1oji pocnuch ¢ Hactosimm [lonoxennem. Ipu
HaJIMYWM UHBIX HOPMATHBHBIX aKTOB (IIPUKa3bl, PACMIOPHKEHUSA, HHCTPYKIHH 1 T.IL.),
peryaupyoux o0paboTky W 3aluTy MepCOHAbHBIX JaHHBIX paboTHHKa, C
JAHHBIMH aKTaMH TAKKe POM3BOAUTCS 03HAKOMIICHHE COTPYAHHKA MO/ POCIIHCD.

- ucrpeboBaHKME C COTPYIHUKOB (32 MCKIIOYEHHEM JIMLL, YKa3aHHBIX B IIyHKTC
3.13 macrosumero IlookeHHs) MHMCBMEHHOTO 00s3aTenbcTBa O  COOMIOICHUH
KOH(HIEHIMATLHOCTH MEePCOHATBHBIX IaHHBIX PaOOTHHKA H COOMNIO/IEHHH NPaBUI MX
00paboTKH.



- O0LIMH KOHTPOJIb 3a COOJIOIEHHEM COTPYIHHKAMHU paboTonatens Mep IO
3alliTe TIePCOHATBHBIX IaHHBIX PA0OTHHKA.
4.4, 3amure MoAJIEKHUT:

- uHbOpMALIKS O TTEPCOHATBLHBIX JJaHHBIX PAOOTHHKA,
- JIOKYMEHTBI, COJIepIKalllie NepcoHalbHbIe laHHble PADOTHHKA;

- TepcoHallbHbIE JIaHHBIE, COJAEPKAIIHECs Ha SJICKTPOHHBIX HOCUTEIAX.

4.5. 3amuTa CBEeJEHHH, XpaHIIIUXCs B 3JIEKTPOHHBIX Oa3ax nanHbix MbY J10
«/JTFOCHI», OoT HEeCaHKUHMOHMPOBAHHOIO [0CTYyNa, HCKAXKECHHsS M YHHUUYTOKEHHA
MHpOpPMALIMK, a TaK)Ke OT HHBIX HENpPaBOMEpPHbIX JEHCTBUH, OOecreunBacTcs
pasrpaHMYeHMEM [PaB JOCTYIA C MCIOIb30BAaHUEM YUYETHOH 3anucH M CHCTEMOH
napoJies.

5. 3ak/II04UTeIbHbIE MOJIOKEHHS

5.1. Uuble mpaBa, 00S3aHHOCTH, JAEHCTBHS COTPY/JAHHKOB, B TpPYJIOBbIC
00S3aHHOCTH KOTOPBIX BXOAUT 006pa0OTKa MEepCOHATBHBIX JaHHBIX pabOTHHKA,
ONPEJIENSIOTCH TAKKE JTOJIKHOCTHBIMU PErIaMeHTaMH (MHCTPYKLUAMH).

5.2. Jluua, BHHOBHBIE B HApYLIEHUH HOPM, PEryJIMPYHOLIUX [OJY4YEHHE,
00paboTKy M 3aIIUTy [ePCOHAIBHBIX TaHHBIX pabOTHHKA, HECYT MaTepHUalIbHYIO,
MMCHUTTHHAPHYIO, aAMHHHUCTPATUBHYIO, TI'PakKIAaHCKO-NPABOBYIO WIIM  YTIOJIOBHYIO
OTBETCTBEHHOCTB B TOPSI/IKE, YCTAHOBJICHHOM (peiepalbHbIMU 3aKOHAMH.

5.3. Pasrnamenue nepcoHadbHbIX gaHHbIx padotHnka MBY JIO «/IHOCII»
(nepeiaua MX MOCTOPOHHMM JiMLaMm, B ToM uucie, pabotaukam MBY JIO «/IFOCILD»
He MMEKOIIMM K HHM JIOCTYMa), X MyOJuyHOe pacKpbiTHE, yTpara JIOKYMEHTOB W
MHBIX HOCHMTeNIeH, Cco/eprKallux MepcoHalbHble JaHHble PaOOTHHKA, a TaKkKe HHbIC
HapyIeHds: 00f3aHHOCTEH 110 UX 3alure 1 00padoTKe, yCTaHOBJIICHHBIX HACTOALLUM
[TonoskeHHeM, JIOKATbHBIME HOPMATUBHBIMM aKTaMK (TPHKa3aMu, pacropsKeHUAMH )
MBY J10 «/IFOCIll», BieueT HaJlO)K€HHE HA COTPYJHMKA, HMEIOLIEro JOCTYIl K
[EPCOHAIBHBIM [JaHHBIM, AMCHMITIMHAPHOIO B3bICKAHMA - 3aMeyaHHs, BbIFOBOPA,
YBOJIbHEHHUSL.

5.4. COTpyHUKH, UMEIOLIME JOCTYIN K MEePCOHATbHBIM JIaHHBIM pabOTHHKA H
COBEpIIMBIIME  YKa3aHHbIH  JIMCUUIUIMHAPHBIA  MPOCTYMOK, HECYT  IOJIHYIO
MaTepUalbHYIO OTBETCTBEHHOCTh B Cllydyae NPHYMHEHHs ero JeHcTBHAMM yuiepba
paboromaremo (1.7 c1. 243 Tpynosoro koaekca Pd).

5.5. CoTpy/IHHKH, UMEIOIIHE TOCTYN K TMEPCOHAIBHBIM JIaHHBIM pabOTHHKA,
BHHOBHBIC B HE3aKOHHOM pa3riIallieHUH WM MCIIOJIb30BaHUH IePCOHAIbHBIX J1aHHBIX
paboTHMKOB paboromarens 0e3 corjacus pabOTHHKOB M3 KOPBICTHOH WM HHOM
JIMYHOM 3aMHTEPECOBAHHOCTH M MPHUWHHUBIIKE KPYIHBINA ylepO, HECYT yroJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHHM €O cT. 183 YronosHoro kojexca PO.



