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1.061mue noJIoKeHHst

1.1. TTonoxenue o paboTe ¢ NEpCOHAIBHBIMU JaHHBIMU paboTHHKOB MBY /10
«JIFOCII» paspaborano B cooTBeTCTBUH ¢ rnaBoit 14 Tpynosoro kozxekca PO,
3akonom ot 27 utosist 2006 r. Ne 152-D3 1 HOpMaTHBHO-IIPABOBBIMU aKTaMH,
NEeHCTBYIOIIMMH Ha TeppuTopuu PD.

1.2. Hacrosimee IlonoxeHnue onpeneiser Mopsaok paboTer (cOopa,
00paboTKH, HCIIONB30BAHMS, XpaHEHHs W T. [1.) € NEPCOHAIBHBIMU JaHHBIMU
pabOTHHKOB M rapaHTUM KOH(HAEHIMAIBHOCTH CBEJEeHHH O pabOTHHKE,
MpeIoCTaB/IeHHBIX pabOTHUKOM paboToAaTeNIo.

1.3. Hacrosimiee [Tonoxenue Betynaer B cuity ¢ 15 anpens 2016 rona.

2.Ilony4yenne u 00paboOTKa NMEPCOHATBHBIX AAHHBIX PA0OTHHKOB

2.1. IlepcoHanbHbIe faHHbIe paboTHUKA paboToAaTeNb MOIyYaeT
HEIoCpeICTBEHHO OT paboTHHKa. PaboTonaTens Brpase 1oxy4arb
NIepCOHAIbHBIE JaHHbIE PA0OTHHUKA OT TPETHHX JIMLL TOJILKO IIPH HATHYHUU
MUCBMEHHOTO cOoriacus pabOTHUKA WIIH B UHBIX ClIydasx, IpsIMO
NpeyCMOTPEHHBIX B 3aKOHO1aTEIbCTBE.

2.2. Ilpu nocryruieHHH Ha padoTy paOOTHHK 3allOJIHsAET aHKETY, B
KOTOPOH YKa3bIBaeT clieyroliue CBeIeHus o cebe:

—110J1;

—/1aTy POKIAECHUA;

—CeMeMHOe IMOJIOKEHHE;

—OTHOIIIEHUE K BOUHCKOM 0053aHHOCTH;

—MECTOXHUTEJILCTBO M JIOMAIIHUH TenedoH;

—o0pazoBaHue, CrelHalbHOCTD; -

—npenpiayiee(ue) mecto(a) paboThl;

—MHBIE CBE/ICHHS, C KOTOPBIMM pa0OTHUK CUMTAET HYKHBIM O3HAKOMMTh
paborozarensi. B ankety BkiienBaetcs potorpadus paboTHHKA.



2.3.Paboronarens He Brnpase TpeGoBaTh OT pabOTHHKA NPEACTABJICHUS
UHGOPMAIMK O TIOMMTHYECKUX M PEUIHO3HBIX YOCKICHHAX U O €ro 4acTHOMN
YKU3HHU.

2.4.PaboTHMK TmpejacTaBisieT padoTomaresio AOCTOBEPHbIC CBEACHHA O
ceGe. PaGoromartenb IMpOBEPAET JOCTOBEPHOCTL CBEIEHHH, CBepss JaHHBIC,
Npe/cTaBieHHble PAOOTHUKOM, ¢ HMEIOLIMMUCS y PAOOTHHKA JI0OKyMEHTaMH.

2.5.1Ipu W3MEHEHWMM [EePCOHAIBHBIX JaHHbIX pPaOOTHHK TIHCHMEHHO
yBeJOMIsAeT paboTojaTenst O TAKMX M3MEHEHMSX B PasyMHBIH CpOK, HE
npeBblIaomui 14 auei.

2.6.1To Mepe HeobGXoaMMOCTH paboTojarens ucrpebyer y paboTHHMKA
JIOTOJIHUTENIbHBIE CBeeHHsA. PaboTHHK mpejcTaBiseT TpedyeMble CBeIeHNA U B
clydae  HEOOXOJMMOCTH  TNpPEIbsBIAET  JIOKYMEHTBI,  TOATBCPKAAIOLUINE
JOCTOBEPHOCTb ITUX CBEJIEHUH.

2.7.Ankera pabOTHHKA XpaHUTCA B ero JM4HOM jene. B JIMIHOM jieiie
TaKkkKe XpaHUTCH BCs HH(OPMALMS, OTHOCSIIAACS K MepCOHANbHbIM JaHHbIM
paboTHHKa. BeeHue IMUHbIX JIeJT BO3JIOKEHO 3aMECTUTENIs JIMPCKTOpa 110 YMP.

3.XpaHenue nepcoHATLHBIX JAHHLIX PAOOTHHKOB

3.1.AHKeTa pabOTHMKA XpPAaHWTCS B €ro JMYHOM jeie. B ymyHoM nene
TakkKe XpaHuTcs Besi MHGOpPMAIMA, KOTOpas OTHOCHUTCA K MNEPCOHAIBHBIM
JaHHBIM paboTHHMKa. BeleHue JIMYHBIX JleJl BO3JOXKEHO Ha 3aMECTUTE]A
nupexkTopa o YMP.

3.2.JIuunble mena W JIMUHbIE KAPTOYKM XpaHsTcs B OyMaXXHOM BuUJIE B
Markax, MpOMIMThIE M NPOHyMepOBaHHbIE MO CTpaHuuaM. Jlndnbie jena H
niaHble Kaprouku Haxostes B ceiipe MBY J10 «/IHOCILy, obecrneYnBaoEM
3alUTY OT HECAHKIIMOHUPOBAHHOI'O JOCTYTIA.

3.3.IlepconaiibHble JlaHHble PaOOTHUKOB MOIYT TaKKe€ XPaHUTLCA B
SNEKTPOHHOM BHJIE B JIOKAIbHONH KOMIBIOTEPHOMH ceTu. JIoCTym K 3/1eKTPOHHLIM
GazaM  JAHHBIX, COAEpXKALIMM  [epCOHalbHbIC  JaHHble  PAbOTHHKOB,
obecrieunBaercs JBYXCTYIIEHYaTON CHCTEMOH napojieii: Ha ypoBHE JIOKaJIbHOM
KOMITBIOTEpHOH ceTH ¥ Ha ypoBHe 0a3 ganubiX. [lapomn ycraHaBIMBaKOTCS
PYKOBOJMTENs OpPraHM3alldd M COOOLIAIOTCS HMHAMBU/yalbHO pabOTHHKAM,
MMEIOIUM JIOCTYII K TIEPCOHATBHBIM JIAHHBIM PaOOTHHKOB.

3.4.M3MeHenue naposieldl pyKOBOJMTEJIEM OpraHW3allii IPOMCXOJTHUT HE
pe’xe OHOI0 pas3a B JBa Mecslia.

3.5.B wmensix mNOBbIIIeHHs Oe3omacHOCTH Mo oOpaboTke, mepejpaye H
XPaHEHMIO I1ePCOHANIBHBIX JaHHBIX PAOOTHUKOB B MH(OPMAIMOHHBIX CHCTEMAX
npoBoUTCSE uX obesnnunpanue. s oOe3nuInBaHUs NEPCOHAIBHBIX NaHHBIX
IPUMEHSETCS METOJl BBEJICHHS MJEHTH()UKATOPOB, TO €CTh 3ameHa 4YacTH
CBEJICHMH TEPCOHANBHBIX [AaHHBIX HICHTH(UKATOpPAMU C CO3JaHHEM TabJIALL
COOTBETCTBHS HACHTH(PUKATOPOB UCXO/IHBIM JIAHHBIM.

3.6.JIocTyn K NMepcOHANBHBIM JaHHbIM PaOOTHUKA UMEIOT PYKOBOAMTEIb
OpraHU3allfi, ero 3aMecTHTe]d, CeKpeTapb, a TakKe HENOCPeICTBEHHbIH
pykoBojiuTes b pabotHuka. CrieuanucTbl oT/iena OyXrairepuu — K TeM JaHHbIM,



KOTOpble HEOOXOAWMBI JUIS BBITIOJIHEHUsST KOHKpeTHBIX (yHkuui. [loctyn
CIELHATUCTOB JIPYIUX OTAEIOB K IEPCOHAIBHBIM JaHHBIM OCYLIECTBIISIETCS Ha
OCHOBAHUM TMHMCBMEHHOTO pa3pelleHuss PYKOBOAMUTENS] OpraHu3alMyd WU €ero
3aMeCTHUTeIs.

3.7.KonupoBaTb U Jie1aTh BBIITUCKH U3 MEPCOHANIBHBIX JaHHBIX pabOTHHKA
pa3penaeTcss UCKIIYUTENIBHO B CIIYKeOHBIX LeJIsIX ¢ MUCbMEHHOIO pa3pelieHus
PYKOBOJAMTEIIs OpraHu3allM, ero 3aMeCcTUTENs ¥ TJIaBHOTro OyXranrepa.

4.Mcnosib30BaHHe MePCOHAIBLHBIX IAHHBIX PA0OTHHKOB

4.1.Ilepconanbuepie gaHHble pabOTHHUKA MCIOJB3YIOTCS Ui LeJsei,
CBSI3aHHBIX C BBIMIOJIHEHUEM PA0OTHUKOM TPYA0BBIX (DYHKIIUMA.

4.2.Paborosarenib MCIIOJIBL3YET [1EPCOHAJIbHBIC JAHHbIE, B YaCTHOCTH, JUIs
pellieHrss BOIPOCOB IMPOJBHkKEHUS padOTHHKA 1O clyx0e, O4YepeaHOCTH
NpeIOCTaBIIEHHs] €XKEroJJHOro OTIYCKa, YCTaHOBIEHMUs paszMepa 3apruiatel. Ha
OCHOBaHMH MEPCOHABHBIX JaHHBIX PAa0OTHUKA pELIaeTCsl BOIPOC O AOIMYCKE €ro
K MH(pOpMALMK, COCTABIISAIONICH CITy)KeOHYIO I KOMMEPUYECKYIO TalHYy.

4.3.1lpy NpUHATHH pelleHWi, 3aTparMBaloOUIMX HHTepechl pabOTHHKA,
paboTojarenb He MMeeT NpaBa OCHOBBIBATHCS Ha IEPCOHANBHBIX JIAHHbBIX
paboTHHKa, MOTYUYeHHbBIX UCKJIIOUUTENIBHO B pesyJibrare 17
aBTOMATHU3UPOBAHHOM  00pabOTKM WM 2JIEKTPOHHOIO  IOCTYIUICHHMS.
Paboronarens Tak)ke He BHpaBe TNPUHUMATH peLISHUs, 3aTparuBarollye
MHTepecbl padOTHUKA, OCHOBBIBAsICh HA JIAHHBIX, JOMYCKAIOLIHUX JBOSKOE
TOJIKOBaHMe. B ciyyae eciii Ha OCHOBAHWHU MEPCOHANIbHBIX JA@HHBIX pPabOTHHUKA
HEBO3MOXKHO JJOCTOBEPHO YCTAHOBHUTH Kakoi-mubo (akr, paboromarens
npejiaraeT pabOTHUKY NPEICTaBUTh MUChbMEHHbIE Pa3bsICHEHHUS.

S.Ilepeaaya nepcoHaTbHBLIX JAHHBIX PA0OTHHKOB

5.1.Muadopmarusi, OTHOCSILAACS K NEPCOHAIBHBIM JaHHBIM PabOTHHKA,
MOKeT ObITh IIpe/locTaBlIeHa TOCYJapCTBEHHBIM OpraHam B  TOpSIIKe,
YCTAHOBJIEHHOM (pe/iepaibHbIM 3aKOHOM.

5.2.PaboTosatens He BIpaBe MPeIOCTABIATH IE€PCOHAIbHbBIE JaHHbIE
paboTHuKa TpeTbeil cropoHe 0e3 NHCBMEHHOro corsiacusi paboTHHKA 3a
MCKJIFOYEHHEM CJIydaeB, Korja 3TO HeoOXOAMMO B LeNsX IMpeayIlpexIeHus
YIpO3bl JKM3HM M 3J0pPOBBIO pabOTHHMKA, a TAKKe B CIy4asiXx, YCTAHOBIIEHHBIX
(enepanbHBIM 3aKOHOM.

5.3.B cnyuae eciu nuuo, obparusiieecsi ¢ 3alpocoM, He YIIOTHOMOYEHO
(GenepanbHbIM  3aKOHOM WM HacrosiuM  [lojokeHWeM Ha  TosyyeHHe
MHDOPMALMK,  OTHOCSIIGHCS K  MEPCOHAJBHBIM  JIAaHHBIM ~ PabOTHHKA,
paboromatens o00s3aH OTKazarh JMIly B Bbigade uHpopMmarmu. Jluiy,
oOpaTuBlLIEMYCsl C 3alpOCOM, BbIJIAeTCsl yBeJOMJIeHHe 00 OTKa3e B Bblgaue
MHGOPMAIMH, KOTIUS YBEJOMIICHHSI MIO/IILIMBAETCS B JTMUHOE J1eJ10 pabOTHHKA.

S.4.IlepcoHanbHble  naHHble pabDOTHHKA MOTYT OBITh  MepeaHbl
npeAcTaBUTENsAM  PabOTHUKOB B MOpPSJAKE, YCTAHOBIEHHOM TpyJ0BbIM



kogekcoM P®, B ToM oObeMe, B KakoM 3TO HEOOXOAMMO [Jis BBIMIOJHEHHUS
YyKa3aHHBIMH NPEJCTaBUTEIIAMH UX (YHKLIMH.

5.5.Paboronarens obecneunBaeT BeJeHHME KypHajla yuyeTa BblJIAaHHbBIX
[IEPCOHAIBHBIX JIaHHBIX PA0OTHUKOB, B KOTOPOM PETrHCTPUPYIOTCH 3aIpocChl,
(GUKCHPYIOTCS CBEJEGHMs O JMlle, HampaBHBILEM 3amnpoc, Jara Iepeiayu
MEePCOHABHBIX JJAaHHBIX WJIM Jara yBeJIOMJIeHHsI 00 OTKa3e B Ipe/JOCTaBICHHU
MepCOHA/IbHBIX JaHHBIX, a TAK/Ke OTMedaeTcsi, Kakasi HIMeHHO HH(popmauus Obu1a
nepeaaHa.

6.'apanTHH KOHPHIAEHUHATIBLHOCTH MEPCOHAJBHBIX JAHHBIX PAOOTHHKOB

6.1.Mudopmartiusi, oTHOCAIIAACS K TNEPCOHATBHBIM JaHHbIM paboOTHHKA,
ABIISIETCS CIIYKEOHOM TallHOW U OXpaHAETCs 3aKOHOM.

6.2.PaborHuk Brpase TpeboBaTh MOJHYKO MH(MOPMALMIO O CBOMX
NEPCOHAIBHBIX IaHHBIX, 00 UX 00paboTKe, UCTIOIB30BAHUHN H XPAHEHUH.

6.3.B cinydae pa3sriaiieHHsi MepCcOHaIbHBIX JMaHHBIX paboTHHMKa 0e3 ero
corjacHs OH BIpase TpeboBaTh 0T paboTonaress pa3bsiCHEHUH.



